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Ilpunsro VTBEPXKJIAIO
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npotokos Ne3 ot 09.01.2023r. AA. JlazyTus
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NognucaHo undpoBomn
noanucbio: AnekcaHgp
ApkagbeBny J1a3yTuH

IHo10:xeHNE 0 MIKOJBLHOM OMOIMOTEYHOM (POHIE
Y4eOHHUKOB,
nopsiike ero GopMHUpPOBAHUSA, YUETA, UCIIOJIH30BAHUSA U
o0ecrnieyeHHUsI COXPAHHOCTH

1. O01Me mMoJI0KeHUu s

1.1. [Haunoe Ilosio:xkenne o OubOJIMOTEYHOM (POHIE IIKOJIBI pa3padOTaHO B
cootBercTBUU ¢ DenepanbapiM 3akoHOM Ne 273-D3 o1 29.12.2012 «O6 0bpazoBanun
B Poccuiickoit denepanmmy» ¢ usmMmeHeHussMu Ha 29 nexabps 2022 roga, @3 ot 29.12.94
Ne 78-®3 «O Oubnuoreunom nene» B peaakiuu ot 11 wmrons 2021 r., Ilpukazom
MunucrepctBa KyinbTypsl Poccuiickoit @enepanuu ot 8 oktsi6ps 2012 roma N 1077
«O0 ytBepxaenuu [lopsiaka ydeTa TOKYMEHTOB, BXOAIIUX B COCTaB OMOIMOTEYHOTO
donma» c¢ wum3meneHwsimu Ha 2 ¢eBpanst 2017 roma, [lucemom MuHucTepcTBa
oOpa3zoBanus 1 Hayku Poccuiickoit @eneparu ot 08.12.2011r. Ne M/1-1634/03 «O6
HCIOJIb30BAaHUM YYEOHHKOB B 00pa3oBaTeIbHOM TMpOIECCe», a TaKKe YCTaBOM
00pa3zoBaTeIbHON OpraHu3aluu W JPYTUMU HOPMATHBHBIMU IPABOBBIMU aKTAMHU
Poccuiickoit  ®enepannu, peraaMeHTUPYIOIIMMU — JI€ATEIBHOCTh  OPTaHU3aLINM,
OCYIIECTBIISIIOITUX 00pa30BaTEIbHYIO JESTEIHHOCTb.

1.2. Hacrosmee Ilonooxcenue o wkonvHom Oubauomeunom ¢ownoe (nanee —
[TonoxxeHune) ONpeNeNsieT nopsa0oK Yyuema OubaUomeuyHo20 @GoHoa U MEXaHU3M
dbopMHpOBaHUs, COXPAHHOCTH U TPEIOCTABICHUS B TMOJH30BAHUE YUYCOHUKOB,
y4eOHBIX ~ TOcoOMi,  y4eOHO-METOIUYECKHX  MaTepuajoB  OOyYaroUIUMCS
oOpa3zoBarenbHOM oOpraHu3auuy (Jajgee — IIKOJa), OCBAauBAIOLIUM OCHOBHBIE
oOpa3oBaTeibHBIE TMPOTpaMMbl B TpeAenax ¢eaepaabHbIX TOCYAapCTBEHHBIX
oOpa3oBaTelIbHBIX CTAaHAAPTOB, a TakKKe 3aKperUIsieT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTEIbHON JESTEIbHOCTH.

1.3. [lonstus, ucnonb3yemblie B [1onoxeHNN:




Yueonuk — yaebHoe u3nanue, cofepiKaiiee CUCTEMATUIECKOE M3IIOKEHUE y4eOHOM
JUCIUILINHBI, COOTBETCTBYIOIIEE YIeOHOU MporpaMMe U O(UITHAIBHO YTBEPIKICHHOE
B KauecTBe JaHHOTO BHAA. MokeT ObITh MPEACTABIICH B MEYATHOW U DJIEKTPOHHOM
dbopme.

Yueonoe nocobue — yuebHoe w3nanue, NOTMOTHSIIONICE WM 3aMEHSIONIEE YACTHIHO
WM TTIOJTHOCTBIO YUEOHHK, OPUIIMAIIBHO YTBEPKICHHOE B KAYECTBE IAHHOTO BU/IA.
Pabouas mempaowp — yaeOHOE TI0OCOOHME, UMEIOIIEe OCOOBIN AUIAKTUUECKUH ammapar,
CIIOCOOCTBYIOIITUNA ~ CAMOCTOSITEIbHOM paboTe oOydJaromerocss HaJl OCBOCHHEM
y4eOHOTO TIpeIMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYITHOCTH MaTEpPHAIIOB, B IIOJHOM
o0bemMe 00eCTieunBarOIINX MIPETIOAABAHNE TAHHOW JUCIIUTUIMHEI (aTJachl, KOHTYPHBIC
KapThl, IOYPOYHOE TUIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHMIA, CTIPABOYHBIC U3IaHMS,
paboume mporpaMMBbI U T.11.).

Cpeocmea obyuenus u 6ocnumaHus — IPyrue UCTOYHHUKU ydeOHOW WMH(pOpMaIum,
IpeI0CTaBIIsIeMbIe 00yJarONUMCs B X0J1¢ 00pa30BaTeIbHON ACSITEILHOCTH.

1.4. Lenwro Hactosimero Ilomoxkenuss o 6ubnmuoreunom ¢GoHIE SBISETCS CO3/IaHUE
YCJIOBHM JUIsl MaKCUMAJbHOTO OOecCredeHHuss y4eOHOM JMTepaTypoil 0O0ydaroImmxcs
IIKOJIBI, TIOBBIICHHE OTBETCTBCHHOCTH IIEArOTMYECKOT0 KOJUIGKTHBA M CEMbH 32
NPaBWJIBLHOE, PAIMOHAIBHOE HCIOJIB30BAHUE WIKOJBHBIX YUYEOHHKOB, OpPTraHU3aIIUs
paboThl cpeau OOYYAOIIMXCS W WX POAWUTENCH MO BOCHHTAHUIO OCO3HAHHOTO,
OepeKHOTO OTHOIIEHUS K Y4COHUKY.

1.5. Yuer nokymeHTOB OMOIMOTEYHOTO (POHIA SIBISETCS OCHOBOM OTYETHOCTH U
IUIAHUPOBAHUSA  JIEATEIIBHOCTH OMONMOTEKH, CHOCOOCTBYET OOECIEUEHHUI0 €ero
COXPAaHHOCTH.

2. ®opmupoBanue (poHAA YUYeOHMKOB U MOPAAOK ydera GpoHIa y4eOHOH
JIUTEPATypPbl

2.1. KomrmiekroBanue yueOHOro GoHIa OMOIMOTEKH KOl TPOUCXOAUT Ha OCHOBE
€XKETOTHO YTBepKIaeMbIXx DeepabHbIX NIEpeUHei Y4eOHUKOB, PEKOMECHIOBAaHHBIX K
UCTIOJB30BAHUIO TIPU pealu3alliil HMEIONUX TOCYJapPCTBCHHYIO aKKPEAUTAIUIO
0o0pa30BaTeNbHBIX MPOrPaMM HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOINEro, CPeIHEro
o01ero 00pa3oBaHus, MEpEeYHEN OpraHU3alnii, OCYIIECTBISIONIUX BBIMYCK YYEOHBIX
NOCOOMIA, KOTOpPBIE JOMYCKAIOTCS K KCIIOJIb30BAHUIO TIPH PEATH3AIUN UMEIOIITIX
rOCYy/IapCTBEHHYIO  aKKpEAWUTAIMI0  00pa3oBaTelbHBIX  Tporpamm.  EsxeromHo
YTBEPXKAAETCs TIepeueHb Y4YeOHMKOB M Y4YeOHBIX MocoOuii 00pa3oBaTenbHOM
OpTaHM3aIHH.

2.2. O0pa3oBarenbHasi OpraHU3aIUs CAaMOCTOATEIbHA B BIOOPE U ONPEJICIICHUU:

e KOMIUIEKTa y4€OHUKOB, Y4YEOHBIX MOCOOMM, y4eOHO-METOAMYECKHX MaTepHUasoB,
00eCreunBaOIIUX TPENoIaBaHue Y4YeOHOTO TpeaMeTa, Kypca, JAUCIHUILIHHBI
(Momyns);

e cpenctB oOydyeHMss W BocnuTaHus. BwiOop cpeactB oOyuyeHUS M BOCHIUTAHUSA
ompeenseTcs CueupuKon conepkanus U GopMoil opraHu3aIuu 00pa3oBaTEIHbHON
NeSITeTbHOCTH.

2.3. Ilononnenune yyebHoro (oxga obecrneunBaeTcs 3a CUET CPEACTB (PenepaibHOro,
pPEernoHaIbHOr0, MyHUIIMNAILHOTO OroKeToB (cT.35, 1.2 ®denepanbHoro 3akona «06




obOpazoBanuu B Poccuiickoit denepanuny»); MHBIX HUCTOUYHUKOB, HE 3aIlpEIIEHHBIX
3akoHOaTeNbcTBOM P®D, B T.4. 6€3B03ME3/THOTO MOKEPTBOBAHUS (PU3UUECKUMU U/UITH
IOPUINYECKUMU JTUIIAMHU.
2.4. B uensx obecrneueHus 00yqarommxcs yueOHMKaMu, Y4eOHbIMU TTOCOOUSMU IIIKOJIa
MOXXET B3aMMOJCHCTBOBATh C JPYTMMHU 00111€00pa30BaTENbHBIMU OpPraHU3aALUIMU
paiioHa, YmpaBieHHEeM 00pa30BaHUsI.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb pabOThl MO CO3JAHUI0 U
CBOCBPEMEHHOMY TIOMOJHEHHIO OUOIMOTeYHOro (OHJA MIKOJBHBIX YUYeOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHu3aum.
2.6. Jlomyckaercsi UCMOJB30BaHUE YUEOHO-METOUUYECKUX KOMIUIEKTOB, BXOJSIINX B
®denepanbHbIid MepeyeHb yUeOHUKOB, COTVIACOBaHHBIX Ha llegarornueckoM coBete u
YTBEPKJICHHBIX MMPUKA30M JTUPEKTOPA IIKOJIBI.
2.7. Nnsa 3¢ dexkTuBHON opraHu3aiui 00pa30BaTEIbHOMN eI TeTbHOCTH UCTONb3yeTCs
y4eOHO-METOINYECKOE 00ECTICUeHHE U3 OJTHOM MPEeIMETHO-METOMYECKON JTNHUY.
2.8. Ipouiecc paboThl 1o ¢dopMupoBaHuio GoHja y4eOHOM AuTEepaTypbl BKIKOYAET
CJIEJTYIOUINE ITAIbIL:
paboTa Menarorn4eckoro KoJyiekTuBa ¢ DenepanbHbIM MEpEeYHEM YUYEOHMKOB,
PEKOMEH/IOBAaHHBIX (JOMYIIEHHBIX) K HCIOJB30BAaHUIO B 00pa30BaTEIbHBIX
OpraHu3alusX;
MOJITOTOBKA CTIHCKA YYEOHUKOB, IMJIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4EOHOM
rozy;
npenocTaBieHre crnucka yueOHukoB IlenarorunueckoMmy COBEeTy Ha COTJIACOBaHUE U
YTBEPK/ICHUE;
JMATHOCTUKA YPOBHS 00ECIIEUEHHOCTH OO0YyYaloluXcsi y4eOHOW IMTepaTypoil Ha
CIIEYIOIMKA Yy4eOHbII TOJ B COOTBETCTBUM C KOHTUHT€HTOM OOYyYaroOUINXcs,
COCTaBJICHHE MIEPCIIEKTUBHOTO TIaHA KOMIUIEKTOBAaHUS Y4eOHOTO POHA;
opopMmieHue 3akaza y4YEOHHKOB U Y4YEOHBIX TMOCOOMH B COOTBETCTBUU C
YTBEPKACHHBIM CIIUCKOM YYE€OHHUKOB U TUIAHOM KOMILJICKTOBAHMS,
IIPOBEICHNE ayKIIMOHA U 3aKJIFOUEHHUE I0TrOBOPA € TOCTABIIUKOM O 3aKYyNKE YUYEOHOU
JUTEPATYPHI;
IpHUEM U y4YEeT BHOBb MTOCTYIUBIICH yUeOHOU JINTEPATyphl B OUOINOTEKY.
2.9. bubnanoreyHsli POH/I HIKOIbHBIX YUEOHUKOB YUUTHIBACTCS U XPAHUTCS OTAEIBHO
OT OCHOBHOTO (hOH/Ia IIKOJIHHON OMOTHOTEKH.
2.10. K 6ubnunoreunomy ¢houay yueOHOM tutepaTypsl (yueOHOMY (POHIY) OTHOCATCS
y4eOHUKH, Yy4yeOHble mocoOusi, opdorpaduueckre CcIoBapu, MaTeMaTHYecKue
TaONUIbl, COOPHUKM YIPAXKHEHUM M 3a7ad, MNPAKTUKYMbI, KHUTH [JIs YTCHUS,
XpecToMaTuu, pabodyne TEeTpaau, ariachl, KOHTYpPHBIE KapThl B TE€YaTHOM U
AJIEKTPOHHOM BHJIE, COJEPKaHNE KOTOPBIX OTBEYAET TPEOOBAHUSIM TOCYAAPCTBEHHBIX
o0pa3zoBaTeNbHBIX CTaHAAPTOB, (¢eaepalbHbIX TOCYIapCTBEHHBIX TpeOoBaHUA,
00pa3zoBaTeNbHBIX CTAHJAPTOB M CAMOCTOSITEIHHO YCTaHABIMBAEMBIX TpeOOBaHUA,
OpraHu3alUsIMH, OCYIIECTBISIOMIMMHU O0pa30BaTEIbHYIO AESITENbHOCTh, OECIIaTHO
MPEIOCTABISIOTCS B TOJIb30BAHUE HA BpEMs TMOJY4YeHHUs OOpa30BaHUS yUYCOHUKH H
y4eOHbIE TTOCOOHS, a TaKKe YI4EOHO-METOAMUECKHIE MaTeprabl, CPeICTBA O0yUCHUS U
BOCIIUTAHUS. OOECMEUYUBAIOIIUX MPEEMCTBEHHOCTh M3YyYEHUS JUCHUIUIMH U
CUCTEMATU3UPOBAHHBIX IO 00Pa30BATENbLHBIM 00JIACTSIM.
2.11. loxymeHTbI, BKJItOUaeMble B poH] OnbInoTeku, Mmapkupytorcs. [Ipu sTom moryt




ObITh MCIOJB30BaHbl IITEMIIENH, KHIDKHBbIC 3HAKH, WHAUBUAYaJbHbIC IITPUXOBBIC
KOJIbl, IPYTHe€ BUIbI MAPKUPOBKHU.

2.12. JIokyMeHTHI MOCTYMAOT B OMOJNOTEKY M BKIIFOUAIOTCS B OMOIMOTEUHbIN (OH/T B
pe3ysibTaTe MOCTaBKU 00S3aTELHOTO AK3EMIUISPA, MOKYNKU (MOAMUCKH, OOMEHa,
JapeHusi, MOXKEPTBOBAHUS, KOIHUPOBAHUS OPUTHMHAIOB U3 (oHAA OUOIMOTEKH).
JIOKyMEeHTBI, MOATOTOBJICHHbIE K MpHeMy B OMOIMOTEYHBIH (DOH, MOABEPraroTCs
NEPBUYHOM 00pabOTKe U UHAUBUAYATbHOMY YUETY.

2.13. JlokyMeHTbl TPUHUMAIOTCS TIO MEPBUYHBIM YUYETHBIM JOKYMEHTaM (HakjIagHasl,
aKT), BKJIFOYAIOLIUM CIIUCOK MOCTYTIJICHHH.

2.14. TIpuem TOKYMEHTOB, NMOCTYIAOLUX B OMOIUOTEKY 03 IEPBUYHBIX JOKYMEHTOB
Ha 0e3BO3ME3JHOM OCHOBE (00s3aTeNbHBIC SK3EMIUISPBI, JCTIO3UTHBIE 3K3EMILISPHI
MEXIYHApPOIHBIX OpraHu3anui, 0e3BO3ME3HbIC MOCTYIUJICHUS W3 HEU3BECTHBIX U
AHOHUMHBIX UICTOYHHUKOB), O(DOPMIISIETCS] aKTOM O MPUEME JOKYMEHTOB.

2.15. Tlpuem JOKYMEHTOB, TOCTYyHAOIUX B OMOIMOTEKY OT IOPUAMYECKOTO,
¢u3nueckoro Iuia B BUAE Japa C yKa3aHHEM €ro Ha3HAYCHHs JIs TOMOJHEHUs
oubmuoteunoro Gouaa, ohopmisieTcss JOrOBOPOM MOKEPTBOBAHUS B COOTBETCTBUH C
I'paxnanckum konexcom Poccuiickoit @eneparuu (ct. 574, 582).

2.16. IlpmeM [OKYMEHTOB OT YHTATEJIed B3aMEH YTEPSHHBIX M NPU3HAHHBIX
PaBHOLIGHHBIMHU YTPay€HHBIM, OQOPMIIIETCS aKTOM O IpuéMe JOKYMEHTOB B3aMEH
yTepsSHHBbIX. B akte ykaspiBaeTcs (aMuiius, MHUIMAIBI YUTATENs, CBEIEHUS 00
YTEPSHHBIX HW3JIaHUAX (PETUCTPAIlMOHHBI HOMEp, KpaTkoe Oubmuorpaduyeckoe
ONMCaHWe W3JaHus, 1€Ha) CBEACHHUS O MPUHATBIX U3JaHUAX  (KpaTKoe
oubnuorpaduyeckoe ONMCaHue U3IaHus, 1IeHa), TOAMUCH YATATENS U IPUHUMAIOIIEH
CTOPOHBI.

2.17. Yuér 6ubnmoreynoro QgoHga y4eOHOW JUTEpaTypbl OTpa)KaeT MOCTYILUICHHE,
BBIOBITHE, OOLIYI0 BETMUUHY (DOHIa YUEOHMKOB, U CIIYKUT OCHOBOM €ro MpaBUIbLHOTO
(dbopMupoBaHus, 1IEIEBOTO UCIIOJIb30BAHUS U COXPAHHOCTH, OCYILIECTBIECHUS KOHTPOJIS
32 HAJIMYUEM U JBUKCHUEM yUEeOHHKOB.

2.18. TIlpomecc yuera OubmMoTedHOTO (OHAA YUEOHMKOB BKIIIOYACT: IMPHEM,
HITEeMIIEJIEBaHUE, PETUCTPALIUIO TIOCTYIUICHUS, paclipe/IeNieHus MO KjaccaM, BhIOBITHS,
a TaKk)Ke MOJIBEJICHHE UTOTOB JIBIKEHUS (JOHJIA U €T0 IPOBEPKY.

2.19. Bce omepamuu 1O Yy4YeTy NPOUZBOIATCA 3aBEIYIOIUM OUOIMOTEKOM,
CTOUMOCTHBIM ~ ydeT  BefeTcs  OyXxraiarepued,  OOCIyXHBAIOIIEH  IIKOIY.
NuBentapuzanus ydeOHOTO (POoHIA M CBepKa JaHHBIX OMONMOTEKH W OyXTalTepHuu
MIPOBOJUTCS €KETOIHO.

2.20. Yuet yueOHOM TUTepaTyphl OCYIIECTBISICTCS TPYTIIIOBBIM CITIOCOOOM U BEIETCS B
«Knaure cymmapuoro yuera» (manee - KCVY) u (unm) snextponHom Buzge. KCY
y4eOHUKOB XpaHUTCS B OUOIMOTEKE MOCTOSHHO.

2.21. KCY coCTOuT M3 Tpex YacTeu:

Yacme 1. Iloctynnenune B ¢oHa. B 3Ty yacth 3ammcbiBaeTcsi o0Iiee KOJIHMYECTBO
MOCTYIHUBIINX YU€OHUKOB U UX CTOUMOCTh € 00513aT€IbHBIM YKa3aHUEM HOMEpPA U JIaThl
COMPOBOUTENHHOTO AokyMeHTa. HoMep 3amucu exxeronno HaunHaeTcs ¢ Ne 1 u unér
0 TMOPSAKY MOCTYTUICHUH.

Yacme 2. BeiObiTue u3 (oHma. B 3TOM yacTH 3amuchIBarOTCS HOMEpa aKTOB Ha
crycaHue y4eOHHUKOB C YKa3aHHUEM JaThl YTBEP)KJICHUS aKkTa M OOIIEro KOJIMYeCTBa
CIHMCAaHHBIX Y4eOHHMKOB Ha oOmryro cymmy. Hymepamus 3amucelt 0 BBIOBIBHIMX




U3JIaHUAX U3 T0J1a B TOJI IPOI0JIKAETCS.
Yacme 3. Utorn yuera nuxkenus (HoHAoB. B TpeThell yacTu 3anuchIBalOTCS] UTOTU
IBWKeHUs HoHIa YUeOHUKOB:
o 00Ilee KOJIMYECTBO MOCTYNHUBIINX YY€OHUKOB 32 TEKYIUH r0OJ1, HA CYMMY;
o o0OIIee KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIHA O], HA CYMMY;
o 0O0Ilee KOJIMYECTBO YUYEOHUKOB, COCTOSIIIMX HA ydeTe Ha | sHBaps MOCIeAyIOLIEro
rojia, Ha CyMMy.
2.21. UnauBuayanbHbIi (TPYIIOBOI) y4eT yUeOHUKOB OCYIIECTBIISIETCSl B KAPTOTEKE
ydeTa y4eOHMKOB Ha KaTaJOXKHBIX KapTO4yKax CTaHIApTHOTO pasmepa. Ha kaprouke
YKa3bIBAETCsl PETUCTPALMOHHBIN HOMep, Oubanorpaduyeckoe omnvcaHue yueOHHKA,
CBEJICHUS O KOJUYECTBE MOCTYNUBIIMX Y4YEOHHKOB C YyKa3aHueMm IMeHbl. [lpu
HEOJIHOKPATHOM MOCTYIUICHUH yueOHUKA, HE UMEIOIIEM OTIIMYUM, KPOME T'0J1a U31aHUS
U IIEHbI, BCE MOCTYIUICHUS 3aHOCSTCS Ha €AuHYyI0 KapTouky. Ecnm xe B ydyeOHuke
BHECEHBI JIOTIOJTHEHUS M N3MEHEHUS, TO Ha HETO 3aBOAUTCS HOBas KapTouka. KapTouku
PaCCTaBJISIOTCA B YUETHYIO KapTOTEKY IO Kjlaccam, a BHYTPH KJIACCOB — IO IIPEIMETaM.
[Tocne cincanust Bcex y4eOHMKOB KapPTOUKH U3BIMAIOTCS U3 KAPTOTEKHU.
2.22. YueTHble KapTOYKH Y4eOHUKOB peructpupyrorcs B «KypHane perucrpanuu
YYETHBIX KapTOYeK OMOIMOTEeUHOTO (QOHIA ITKOIBHBIX YYCOHHKOBY, KOTOPHIN BEIACTCS
1o 00pasiry: HOMep Mo MOPSIKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Yyery noanexar Bce BUAbI yUeOHUKOB M yueOHbIX nocoOuit. PaGoumne Tetpaay,
TUAAKTUYECKUE MaTeprabl, TAOIHUIIbI, MPOIUCH, KOHTYPHBIE KapThl, aTJIACHI SBJISIFOTCS
JIOKyMEHTaMH BpPEMEHHOTO Xxapakrtepa. Mx yder mpoumsBomutcs B «TeTpamu ydeta
JIOKyMEHTOB BPEMEHHOI'O XapaKTEPa».
2.24. Ha mnpuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIAUTCS 3alHCh,
MOATBEPIXKIAIONIAs, YTO MOCTYIUBIINE JOKYMEHTHI MPUHATHI B OMOIMOTEUHbIN (HOHA
KaKk B OOBEKT 0CO00 IIEHHOTO IBIXKUMOTro umyiiectBa (manee - OLJIN) i kak B
00BEKT MHOTO JIBUKUMOTO UMYIIIECTBA.
2.25. llepBuuHble y4YETHBIE OKYMEHTHI, MOATBEpXKAaroniue (akT MOCTYIUICHHUS,
nepesaroTcs B OyXraiTepHro ISl BKIIOYEHUS B yueT OUOIMoTeuHoro GoHma.
2.26. ExekBapTtanbHo, 1pu yciioBun u3meHenus cocrasa OLIJIU, cBenenus 06 obuiem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHA,
KaK 00bEKT 0CO00 [EHHOTO JBMKMUMOTO UMYIIECTBA, IEPEIAIOTCS YUPEAUTEINIO.
2.27. B3aMeH yTepsiHHBIX UM UCTIOPUYEHHBIX YU€OHUKOB IPUHUMAIOTCS IPyTHUe KHUTH,
HEOOXOIUMBIE TTKOJE. YUeOHUKHU, YTEPSIHHBIC U MPUHATHIC B3aMEH, YUYUTHIBAIOTCS B
«Terpaan ydera KHMI M JPYTUX JOKYMEHTOB, HPHUHSITBHIX OT YWTATElIEel B3aMEH
YTEPSHHBIX).
2.28. Y4er BKJIIOYAET PETUCTPALUIO TMOCTYIUICHUS JTOKYMEHTOB B OMOIMOTEUHBIN
dbona, ux BBIOBITHS U3 (OHAA, UTOTOBBIE JAHHBIE O BeIUYMHE (0OBEME) BCETrO
OoubaroTeyHoro (GoHAA U €ro MoApasieaoB, CTOUMOCTb (POHIA.
2.29. OcHOBHBIE TPeOOBaHUS, IPEABIBIICMBIC K yUeTy OMOINOTeYHOro hoHMa:
e TIOJHOTA M IOCTOBEPHOCTH YUETHOU MH(DOpMAIUH;
e OIEPATUBHOCTH;
e JIOKYMEHTUPOBaHHOE O(OPMIICHHE KaXXJOTO TMOCTYIJIEHUS B (POHI W KaXKIOTO
BBIOBITHS U3 (POHTA;
e COBMECTUMOCTb NMPUEMOB U (OpPM ydeTa, UX HaJEKHOCTb IPU NapajIeIbHOM
WCTIOJIb30BAHUY TPAJIUIIMOHHON M aBTOMATU3UPOBAHHOM TEXHOJIOTUH y4ETa;




e COOTBETCTBHME HOMEHKJIATYphl TIOKazaTejaed ydera (OHIA  aHAIOTHYHBIM
MOKa3aTeJIsIM rOCyIapCTBEHHOW OMOIMOTEYHON CTATUCTHUKH.

3. Ilopsanok BbIZa4M U BO3BPaTa y4eOHNKOB

3.1. Topsimok monb3oBaHUsA yueOHOW nuTeparypoil ompenensercs [lomoxxenuem o
oubnuoteke, [IpaBunamu moap30BaHusT OMOIMOTEKOM M TaHHBIM [lookeHneM.

3.2. K oOyuaromumMcs, OCBaWBAIOIIUM OCHOBHBbIE OOpa3oBaTebHbIE MPOTPAMMBI B
npenenax eaepaibHbIX TOCYIapCTBEHHBIX 00pa30BaTeNIbHBIX CTAaHAAPTOB, OTHOCSTCS:

oOyuJaroluecsi, OCBauBaloOlIKe MPOrpaMMy HayaJlbHOTO 00I1Iero 00pa3oBaHus;

oOyuaroluecs, OCBauBaIoLIe MPOrpaMMy OCHOBHOT'O 00IIero 0Opa3oBaHus;

00yuJarommecs, 0OCBauBarOIINE MTPOTPAMMY CPEIHET0 00IIET0 00pa30BaHus.
3.3. llIxona OecmnaTHO oOecreyMBaeT OOyYaroIUXCs y4eOHHKamMu, y4eOHbIMU U
y4e0HO-METOIUYECKUMH TMOCOOMSIMH B COOTBETCTBUHM C (eaepaabHbIM MNEpPEeYHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX (JOMYIIEHHBIX) K HCTHOJIB30BAHUIO MPU peaTU3aINH
UMEIOIIUX aKKPEAUTAIMI0 00pa3oBaTeIbHBIX MMPOTpaMM HAdadbHOTO OOIIEro,
OCHOBHOTO o0011ero, cpeaHero oOmiero oOpa3oBaHus B Mpeaenax QeaepalbHbIX
TOCY/IapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAapTOB. OOecrnedueHne 00ydYarOmmIXCs
yKa3aHHBIMU M3JAHHUSIMU OCYIIECTBIISIETCS 3a CUET M3JaHUM, UMerommxcs B (oHzae
MIKOJIbHOW ~ OmOnuorekn.  bubnuoreuynvii  (HOHA  €KEroAHO  MOTMOJHSIETCS
HEOOXOIMMBIMU yUeOHUKAMH, YIEOHBIMU U Y4€OHO-METOANUYECKIUMH TOCOOUSIMHU.
3.4. YueOHas nuTeparypa HCIOJIB3YyETCS HE MeHee S5 JIeT, HO MPU COOTBETCTBUU
@enepanbHoMy craHgapry u  DenepanbHOMY MEPEYHIO YYEOHMKOB MOXKET
ucnosibzoBathesi 10 10 ner (mucekMo MuHuctepcrBa oOpa3zoBaHusi U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).
3.5. VY4eOuuku, yuyeOHble TmOCOOMST M  y4eOHO-METOAUYECKUE MaTepHallbl,
HEOOXOJMMbIe OOYyYaroUUMCSl JJIi OCBOEHHUS Y4YEOHBIX MPEIMETOB, KYPCOB,
JUCIMIUIMH 32 TpefenaMu  (enepanbHbIX TOCYJAapCTBEHHBIX 00pa30oBaTEIbHBIX
CTaHJapTOB, POAUTENH (3aKOHHBIE MPECTABUTENH ) IPUOOPETAIOT CAMOCTOATEIBHO.
3.6. Jletam-uHBanuaaM M JETSIM C OrPAHUYEHHBIMH BO3MOXHOCTSIMH 3]10pOBbBS,
oOydJaronuMcsi Ha JIOMYy [0 OCHOBHBIM OOII€00pa3oBaTEebHBIM TPOrpaMMaM ¢
UCTIOJIb30BAaHUEM JTUCTAHIIMOHHBIX O00pa30BATENBHBIX TEXHOJOTHMH Ha TMEepUo.
NOJTy4eHUs1 00pa30BaHUsl yUeOHUKH MPEAOCTABIISIFOTCS B MOJIb30BaHUE OECIIIIATHO.
3.7. Yuebuuku, ydeOHble mocoOus W y4eOHO-METOAUYECKHe MaTepualbl (padbodne
MPOrpaMMBbl, TIOYPOUHOE TUTAHUPOBAHUE, METOIUYECKHUE TOCOOUS U T.I1.) JIsl TUIHOTO
MOJIb30BAHUS YUUTENS IIKOJIbI MPUOOPETAIOT CAMOCTOSITENbHO. Eciin JaHHbIE W31aHUs
UMEIOTCSI B Hanuuuu B (GoHAEC OMOIMOTEKH, YUYUTENs OOECIEeUMBAIOTCS HMH B
SIMHUYHOM IK3EMIUISIpe OECTUIaTHO.
3.8. YueOHukH, y4yeOHbIE U Y4E€OHO-METOAUYECKHE ITOCOOMS MPEIOCTaBIISIOTCS
00yJaroIIMMCs IITKOJIBI B TMYHOE MOJIH30BAHUE MO OJJHOMY KOMITJIEKTY CPOKOM Ha OJIMH
roJl HE3aBUCHUMO OT TOrO, Ha KaKOW CpOK OOy4yeHHs] OHM paccuuTaHbl. BrTopoii
KOMILJIEKT YYEOHMKOB MOXET OBbITh BBIJAH IO 3asBICHUIO POJAUTENEH B CBSI3U C
YXYIIICHHEM 370pPOBbsi O0yYarOIMIeToCs MPU HAJIMYUKU CBOOOJHBIX SK3EMIUISPOB B
oubnuoTtexe.
3.9. Ilepen nHauamom ydeOHOro roja OuMONIMOTEKAph BBIIAET YYEOHHMKHM Ha Kiacc
KJIACCHBIM pyKoBoauTensiM 1-11 kmaccoB no rpaduky, yTBEpKICHHOMY AUPEKTOPOM
IKOJIbl. Bhiada y4eOHOW JTUTEpaTyphl KIACCHBIM PYKOBOJAUTEISIM (PUKCHUpYeETCS B



«Kuure Bb1aun yueOHUKOBY» U MOATBEPKIAETCS MOIMUCKHIO0 KJIACCHOTO PYKOBOIUTETIS.
3.10. OOyuaromuecsi MIKOJIbI MOTY4YalOT YYEOHUKH U yueOHble mocobus u3 (onaa
OUOIMOTEKH y KIACCHBIX PYKOBOIMTENEH B Hauaje yueOHOro roja. Beigaua yueOHUKOB
U y4eOHBIX TOCOOWI pomuTeNsM 1-x KiIaccoB W oOywarommumcs 2-9 Kiaccos
buKcHpyeTcsl KJIaCCHBIMU pyKoBoauTeIsiMH B «BegoMocTu Bblgauv M BO3BpaTa
y4eOHUKOBY» M MOATBEPXKIAETCS JUYHOM TMOMAMUCHI0O OJIHOTO U3 pOAUTENEH
obyyaromerocst B 1 kiacce, a Bo 2-11 kiaccax — JIMYHOHM MOAMUCHI0 00yJaroIerocs.
«BenoMocTu BbIIauud U BO3BpaTa YU4€OHMKOB» XpaHsATca B OuOnmoreke. KiaccHbie
pykoBoautenu 1-11 kiaccoB mpoBOAAT Oecemay-MHCTPYKTaK OOYyYaroIIUXCs CBOETO
KJlacca W HMX poAUTeNel (3aKOHHBIX IMpeJICTaBUTeNel) O MpaBWIaX I0JIb30BAHUS
yueOHUKaMHU.
3.11. B uckimouuTeNnbHBIX clydasx oOyuaromuecs (I0KHUKY, BHOBb MPUOBIBIINE, A
takke g moarotToBku kK OI'D u EI'D, Ha neTHee 0O0yueHune) MoaydyaroT yUeOHUKHA y
oubnmorekaps. YueOuuku st moarotoBku k OI'D u EI'D olyyaromumest 9-x u 11-x
KJIACCOB M BHOBb IMPHUOBIBIIMM BBIJAIOTCSA TOJIBKO MPU HAIMYMU WX B OMOIHOTEKE.
Bbiiaua HeoOX0UMBIX yUeOHMKOB Ha JIETHHUM Nepruoa GUKCUPYETCSl B YMTATEIbCKUX
dbopmysipax Mo IMYHYIO MOAMKUCH 00YUYaOIIUXCS.
3.12. YueOGHuku MOTyT OBITh BBIJAaHBI KaK HOBBIC, TAaK M UCIOJb30BaHHbIC paHee. B
TEYEHHE OJHOM HeAenu oOydaroluecss JOKHBI MPOCMOTPETh BCE YYEOHUKH H
y4ueOHble MOCOOHWsA, BBIJIAHHBIE WM B JIMYHOE ToJib3oBaHWe. [lpu oOHapyxeHHH
ne(eKTOB, MEMIAIOIINX BOCTIPUATHIO yueOHOT0 MaTepraa (OTCyTCTBHS JTUCTOB, TOPYH
TEeKCTa) OOYy4YalOIIMICS MM €ro pOAUTENN (3aKOHHBIE MPEACTABUTENIN) MOTYT
o0paTuTbcs B OUOIMOTEKY JUIS 3aMEHBI €ro APYTruM. YUYeOHUK MOXKET ObITh 3aMEHEH
mpu ero Hammanu B hoHe oubnmmorexu. [1o ncredeHnn yka3aHHOTO CpOKa MPETeH3UN
[0 BHEINIHEMY BHJy W KauecTBYy ydeOHMKAa OMOMMOTEKOW HE NPUHUMAIOTCA, a
OTBETCTBEHHOCTh 32 OOHApY)XEHHbIE Je(PEKTHl B CIABAEMBbIX yUeOHHMKAX HECET TOT
00yJarouiicsi, KOTOPBIA UMHU MOJTH30BATICS.
3.13. B xoHIie yueOHOT0 rojia ¥ MpH mepexoje 00ydaromerocss B TeUeHue y4eOHOro
roja M3 WIKOJbI B APYTyl0 00pa3oBaTeNbHYI) OPTraHU3AlNI0 YyUYeOHHKH, ydeOHbIC
mocoowus, paboure TeTpaan U yaeOHO-METOANICCKUE MaTePHAITBI, PEIOCTABIICHHBIC B
JMYHOE TMO0JIb30BaHUE 00YyUaroIINUXCsl, BO3BpAIIAIOTCS B OMOIMOTEKY IKOIbL. B cinyuae
NOpYM WM yTepu ydeOHUKa, Y4yeOHOro WM Yy4eOHO-METOIUYECKOro IMOCcoOus,
MPEIOCTABICHHOTO O0Yy4YarIIeMycss B JTUYHOE MOJIb30BAHUE, POAUTETH (3aKOHHBIC
MpeACTaBUTENN) O00sS3aHbl BO3MECTUTH YIIEpO W BEPHYTh B OMOIMOTEKY HOBBIM
y4eOHUK.
3.14. OO6yuaromuecs BBITYCKHBIX KJIACCOB TMepe] TMOJyuYeHHeM JOKyMeHTa 00
OKOHYAHMM MIKOJBl OOS3aHBI TOJMHOCTBIO paccYUTaThCcsi C OuOmmoTexkoit (Imo
00X0/IHOMY JTUCTY).
3.15. Bo3Bpar y4eOHUKOB B KOHIIE Yy4eOHOrO roja OCYLIECTBISETCS MO rpaduky,
COCTaBJICHHOMY 3aBEIYIOIICH OMOIMOTEKON U YTBEPKIACHHOMY AUPEKTOPOM IIKOJIBI.
[Ipuem yueOHMKOB IPOU3BOIUTCS:

o oT oOyuaronuxcs 1 — 8, 10 ki1accoB - KITACCHBIMU PYKOBOIUTEISIMU;

o OT oOyuaromuxcst 9 u 11 kiaccoB - 3aBenytomiel OUOIMOTEKOM COBMECTHO C

KJIACCHBIMU PYKOBOJAUTEISIMHU.

Knaccupiii pykoBojnutens obecneunBaer 100% sBKy o0O0yyarommxcsi €O BCEMH
y4eOHUKaMU B COOTBETCTBUHU C TpauKom.




3.16. O0yuaromiuecs 00s3aHbI c/1aTh Y4€OHUKH B IIKOJIbHYIO OMOIMOTEKY B COCTOSIHUM,
COOTBETCTBYIOIIIEM €IMHBIM TPEOOBAHUSIM T10 MIX UCTIOJIH30BAHHUIO H COXPAHHOCTH.

4. Boi0bITHE Y4eOHUKOB M3 0MO1HMOTEeYHOr0 hoHaA

4.1. Cpok ucrosib30BaHus yueOHUKA HE MEHEE IISATH JIET.
4.2. BpiObITHE YUeOHUKOB W3 QoHIa OMOINOTEKU TPOU3BOIUTCS MO MPUIHUHAM:

e BeTXOCTHU ((PU3UYECKHUI U3HOC);

e YCTapesioCTH MO COAECPKaHUIO;

o yTepe (C ykazaHHEM KOHKPETHBIX OOCTOSTENHCTB YTEPH).
B akTe 0 BBIOBITHN (DUKCUPYIOTCS CBEACHHS 00 y4eOHMKaX, UCKIIF0UaeMbIX TOJBKO T10
OJTHOW IIPUYHHE.
4.3. Criucanue y4eOHHKOB MPOBOAUTCS HE pexke OAHOro pasza B roja. Ha kaxplil BUI
cnucanus («Betxue», «YcTapeBlre Mo COAEPKAHUIO», «YTEPSHHBIC YUTATEIIMI)
COCTaBJISICTCS aKT B 2-X JK3EMIUIAPAx, KOTOPBIM ITOJMHCHIBACTCS KOMHCCHEH U
YTBEPKIAETCS TUPEKTOPOM IIKOIBI. OWH IK3EMIUIIp aKTa XPaHUTCS B OMOIMOTEKE,
JPYTOH TIepeaeTcs MO/ PaclUCKy B OyXraiaTeprio, KOTopas MPOU3BOIUT CIIUCAHUE C
Oaranca MIKOJBI YKa3aHHOW B aKTe CTOMMOCTH y4eOHWKOB. CIHMCAaHHBIE TIO aKTy
YICOHUKH CHAOTCS B COOTBETCTBYIOIIHME OPraHU3AIMH II0 3arOTOBKE BTOPUYHOIO
ChIpbs. JICHBIM OT c/1auu YUeOHUKOB BHOCSTCSI HA PACUETHBIN CUET IITKOJIHI.
4.4. BeiObITHE yueOHUKOB U3 (oHIa OUOIHMOTEKH 0QOPMIIIETCS aKTOM 00 UCKITIOYEHUN
M OTpakaeTCs B KHUTE CyMMapHOTO yd4eTa, a TaK)Ke B KapTOTEKe ydeTa yIeOHHKOB.
BpiObITHE y4YEOHBIX MaTepHUaOB BPEMEHHOTO XPAaHEHUS MPOU3BOJIUTCS B KOHIIC
KQJICHIApPHOTO Troja MO aKTy C YKa3aHUEM MPUYUHBL «MaTepUal BPEMEHHOTO
XpaHEHUS.
4.5. AKTHI Ha CIIMCAaHKE YYEOHUKOB BUUPYIOTCS YJIE€HAMU KOMHUCCHH M0 COXPAHHOCTH
G oHI0B. 3aBU3MPOBAHHBIC AKTHI YTBEPIKIAIOTCS TUPEKTOPOM IITKOJTHI.
4.6. CriicaHHbIe MO aKTy y4€OHHUKH MOTYT OBITh MCTOJB30BaHBI ISl M3TOTOBJICHHS
TUJAKTUYECKOTO MaTepuana, JJisi pPECTaBpallUOHHBIX pabOT WM TEepeaaroTcs
OpraHu3alysIM TI0 3aroTOBKE BTOPCHIPhA. YacTh YYCOHHMKOB, HAXOMISIIMXCS B
YAOBIIETBOPUTEIILHOM COCTOSIHUH, TIOCIIE CTIUCAHUS MOKET BBIIaBATHCSI 00 YUAIOIITIMCS
JUTSI TIOATOTOBKH K DK3aMEHaM, TIepeIaBaThCs B yueOHbIC KaOWHETHI MITH UCTIOJb30BaHbI
JUTSI PEMOHTA JIPYTUX YYCOHUKOB.
4.7. XpaHeHHEe CIMCAHHBIX YYCOHMKOB BMECTE C ICUCTBYIOIUMHU 3apPEeIaeTCs.

5. Yder utoroB ABukeHus1 0n0aMoTeqHoro gonaa

5.1. HWroru nBuxeHuss (GOHIOB TOJABOAITCS B KHUT€ CYMMapHOro ydera
oubmuoteunoro (onaa (MIUM OPYroM perucTpe CyMMapHOTO yueTa, MPUHSATOM B
OuOIMOTEKE) Ha OCHOBAHMM JAHHBIX CYMMAapHOIO y4YeTa O MOCTYIUICHUH U BBIOBITUN
JIOKYMEHTOB.

5.2. WtoroBble AaHHblE MMEIOT YEThIpe OO0s3aTENbHBIX IOKa3aTess: COCTOSIIO Ha
HA4aJo roja, NOCTYNUJIO 3a rojl, BBIOBLIO 3a I'OJl, COCTOMT Ha KOHel rojaa. Mtoroseie
JAHHBIE [0 AJIGKTPOHHBIM CETEBBIM YJAJICHHBIM JOKYMEHTaM MpPEeICTaBIISIOTCS
CJICYIOIIMMU MMOKA3aTeSIMU YUETHBIX €IMHHULL COCTOSIIO Ha HA4aJIo rojaa, 0(hopMIIeHO
B JIOCTYII B TE€YEHHE 0/1a, TOCTYI NIPEKPAILIEH B TEUEHHUE I'0J1a, COCTOUT HA KOHEIl T0/1a.

6. IlpoBepka HaIM4YKMsI JOKYMEHTOB 0M01M0TEe4HOr0 oHaa



6.1. O06s3aTenpHAsT MHBEHTAPU3AIMS TPOBOAUTCS B CICIVIOMINX CIYVUYAIX:

IpHU CMEHE MAaTePHAILHO OTBETCTBEHHOTO JIUIIA;
NIPY BBISIBIICHUU (DAKTOB XHICHUS WIN TIOPYHU TOKYMEHTOB;

B CIlydyae CTUXMHWHOTO OEJCTBHS, TOXapa WM JPYTUX YPE3BBIYAWHBIX CHUTYaIUH,
BBI3BAHHBIX YKCTPEMATBHBIMU YCIOBUSIMU;

npu nepenave GoHaa OMOIMOTEKH I €€ YacTH B apeH/IY;

IIPY PEOPTraHU3aAINH U IMKBUIANN OUOITUOTEKH.

Jl1st mpoBeieHUs! MPOBEPOK AUPEKTOPOM 00pa30BATENHHOM OpraHU3aIlii Ha3HAYAETCSI
KOMUCCHSI, B COCTaB KOMUCCHUU JIOJKEH BXOAUTH MIPEJICTABUTENb OyXTaaTepuH.

6.2. [IpoBepka (oHz1a B MJIAaHOBOM IMOPSIKE OCYIIECTBISETCS OAMH pa3 B 5 JeT.

6.3. IlpoBepka Bcero (oHIa WM €r0 YaCTH 3aBEPILIACTCS COCTABICHUEM aKTa O
pe3yibTaTax MPOBEACHUS MPOBEPKU HAJIMUYUS JOKYMEHTOB yueOHOro QoHma u
NPWIOKEHUEM K HEMY CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAHOBJIEHHOM
pUYKHE.

B akTe ¢ukcupyroTcs cBeJIeHUs 0 KOJUYECTBE:

JOKYMEHTOB y4eOHOTro (pOH/a 10 IaHHBIM yueTa;

JIOKyMEHTOB, UMEIOIINXCS B HATTUYHH;

JIOKyMEHTOB, OTCYTCTBYIOIIUX B OHOIMOTEYHOM (OHAE MO HEYCTAaHOBJIECHHOM
IPUYMHE.

B akre Taxke yka3pIBalOTCSI HOMED U JjaTa aKTa O MPOBEJACHUH MTPEAbIAYIIEH TPOBEPKHU.
AKT ¢ TpUJIOKEHHEM CITMCKA JOKYMEHTOB, OTCYTCTBYIOUIMX IO HEYCTAaHOBIIEHHOUN
IPUYMUHE, TOJANUCHIBAETCS NpPEICeaTeNIeM U WI€HAaMHU KOMUCCHUU U YTBEPKAACTCS
JUPEKTOPOM IIKOJIBI.

6.4. [Ipu BBIABICHUH B MPOIECCE MPOBEPKU (POHIA OTCYTCTBYIOIIMX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJIEHHUS] BUHOBHBIX JIMII YOBITKH 10 HEJIOCTAY€e CITUCHIBAIOTCS B
COOTBETCTBUHU C JACHCTBYIOUIUM 3aKOHOAATEIHLCTBOM.

7. Jeionpon3BOACTBO B OPraHU3aluN yueTa OM0JIM0oTe4Horo (poHaa

7.1. Opranuzanusi paboTbl € JOKYMEHTaMH IO YyuyeTy OuOImoTedyHoro Qonnaa
OCYIIECTBIISIETCS 110 IpaBUJIaM BeJICHUS JEJIONPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YYeT, HOJJIeXar
NOCTOSSHHOMY XPaHEHHI0 KaK JOKYMEHThl cTporoi oryeTHoctu. [locTostHHO, 1O
JUKBHUAIUNA OMOTMOTEKH, XPAHATCS PEruCcTPbl WHIUBUIYAIBHOTO UM CYMMapHOTO
ydeTa TOKyMEHTOB OMOIMoTeyHOro (hoHAA (PEerucTpalioOHHbIe KHUTH, HHBEHTAPHBIC
KHHUIY, KHUTH CYMMapHOTO yu€Ta, YUETHBIN KaTaJloT U KaTaJloTH).

7.3. B cOOTBETCTBUYU C MpaBUJIaMH OPTaHU3AIMU TOCYIAPCTBEHHOTO apXMBHOTO Jieaa
YCTaHABIMBAIOTCS CACAYIONINE CPOKU XPAaHEHUS JOKYMEHTOB, 00€CTIEYNBAIOIINX YUET

U COXPAHHOCTH (DOHIIOB:

COTPOBOJUTENBHBIC JOKYMEHTHl (HAaKJIaJHbIE, CYeTa, OMNHCH, CIUCKH Ha
NOCTYMAIONIYIO JIUTEpaTypy) — 3 roja;

NpUXOAHBIE AaKThl Ha JIMUTEpaTypy, MOJy4YeHHYI0 OecruiaTHO win  0e3
COMPOBOJUTEIBHBIX TOKYMEHTOB, — 3 TOJIa;

KHHUTA y4yeTa JUTEPaTyphl, yTEPSIHHOW YUTATEISIMH U IPUHITON B3aMeH, — 3 TOJIa;
aKThl HA CIIMCAHWE KHUT U MEPUOAUYECKUX U3JAHUMN, YUYETHBIE KAPTOUKH, KHIKHBIC
dbopMysipbl cIUCaHHBIX u3ganui — 10 ner.



7.4. I1o ucteyeHN CPOKOB XPAHEHUSI YUETHBIE JOKYMEHTBI MMOJIEKAT YHUUTOKEHUIO
B YCTaHOBJICHHOM TOPSIJIKE.

7.5. Jlo okoH4aHMsI O4yepeqHOW MpOBEepKHU (POoHIA XpaHSATCS aKThl O pe3yJbTaTax
MPOBEJCHHSI MPOBEPKU HATUYUS TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

8. OoOecneyeHue COXPaHHOCTH OHOJHOTEYHOr0 (POHAA MIKOJIBHBIX
Y4eOHMKOB

8.1. CoxpanHocth (QoHa oOecrneynBaeTcs CO3JAHMEM ONTUMAIbHBIX YCIOBHI
XPaHEHUSI U UCTIONIb30BaHUs yUEOHUKOB, a TAK)KE OXPaHOM UX OT MOPYU U XUIIECHUH.
8.2. XpaHeHue y4eOHUKOB OCYHIECTBIISIETCS] COTJIACHO JeHCTBYyIommuM WHCTpyKIusm
10 OXpaHe TpyJa U MokapHoi 6e30MacHOCTH.
8.3. ®onj yueOHUKOB PACIIOIAraeTCsl U YUYUTHIBACTCS OTJAEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 32 OPraHU3aINI0 COXPAHHOCTH (HOHAA YUeOHMKOB BO3J1araercs
Ha JIMPEKTOpa IIKOJIbI M 3aBEAYIONIEr0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCTH BBIJAHHBIX YUYEOHUKOB B TEUCHUE
y4eOHOTO TOoJa HeCcyT oOyuaromuecs, moyib3yromuecs 3TuM ¢ouaoM. OHU ke, TpH
HEOOXOJMMOCTH, OCYIIECTBIIIOT UX PEMOHT.
8.6. B ciywae yrepu unu mopyu yuyeOHHMKA POAMTENH (3aKOHHBIE MPEICTABUTEIN)
BO3MEIIIAIOT ~ HAHECEHHBIM  ymepd B COOTBETCTBUHM C  JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM.
8.7. B nensix KOHTPOJISI 32 COXPAHHOCThIO YYEOHUKOB OOydaromuMucs 2 pas3a B roj
(centsiOpp U ampenb) OMOIMOTEKON MPOBOISATCS BBHIOOPOUHBIE PEHIBI MO MPOBEPKE
cocTostHUsI yueOHHKOB. CBelleHUsI O pe3ysbTarax peija TOBOIATCS 10 KIACCHOTO
pYKOBOJUTENS, pU HE0OXoauMocTH 10 3aByya no YBP. 1o pesynbraTam nmpoBepku
COCTAaBJISIETCS aAKT.
8.8. Kpurepuu 1o npoBepKe COCTOAHUS YICOHUKOB:

e HaJW4ME 3aMMCHU O MPUHAUICKHOCTH YUueOHNKA 00yJaroIeMycsi;

e HAJIMYWE BCEX YUCOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);

o Hanuuue o0J0XeK Ha yueOHUKax;

e BHEUIHMI BHUJ y4yeOHHMKA (OTCYTCTBHE TIpA3HM, HAAMHUCEH, MOMSTOCTEW, MOPE30B,

PBaHBIX CTPaHUII, MOBPEXKJACHUN MEPEIUIETOB B yUeOHUKAX);
o s | —4 KIaccoB - HAIMYKE 3aKJIAJIOK.

9. IIpaBuwia moJib30BaAHUS Y4eOHUKAMH JIJISI 00Yy4AIOIIMXCSH U POAUTeJIei

9.1. OOyuaromuecss HMMEIOT TNPaBO TMOMydYaTh YYEOHHMKH, MPEAYCMOTPEHHBIE
o0pa3zoBaTenbHBIMH MPOTPAMMaMU IIKOJBI, BO BPEMEHHOE TOJb30BaHHEe U3 (OHIA
OubIMOTEeKN OECIIIaTHO.

9.2. YueOHUKHU BBIIAIOTCSI O0YYArOITUMCSI CPOKOM Ha OJIMH TOJl, HE3aBUCHMO OT TOTO,
Ha KaKo¥ CpOK 0OyueHUs OHU pacCUMTaHbl, 0€3 MpaBa nepeaadyn u npoaaxu. Bo3spar
y4eOHUKOB TapaHTHPYETCS POAUTEIAMH (3aKOHHBIMU MTPEACTABUTEIISIMH).

9.3. YueOHuKM MOTYT OBITH BBIJaHbl KaK HOBbIE, TaK M HCIOJb30BAHHBIC paHEe.
[TpoGyieMbl HEXBAaTKM YYEOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-PEe3epBHBIN (POH] IIKOI
paiioHa (06JacTHOTO IICHTpPA).

9.4. OOyuaromuecs: TOJKHbI MOANUCATh KaXIblH YU4€OHUK, MOJYyYEHHBIN U3 (oHaa
HIKOJIbHOW OMOMMoTeKu (YueOHbIN To/1, (haMUIHs, UMs, KJI1acc).

9.5. YueOHUK JOJIKEH UMETH JOMOJIHUTEIBHYIO ChEMHYIO O0JI0KKY.

9.6. B yueOHUKax HeJb3sl MUCATh, PUCOBATH, 3arn0aTh U BHIPHIBATH CTPAHULIBI U T.]1.



9.7. Obyuaroiuecs: 00s13aHbI BO3BpalaTh MIKOJbHbIE YUEOHUKU B ONPSATHOM BUJIE, IO
HEO0OXOIMMOCTH PEMOHTHUPOBATH HX.

9.8. YueOHUKY TOJKHBI BO3BPALIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU B KOHIIE
y4e0HOr0 rojia, 10 JEeTHUX KaHUKYIL.

9.9. Bemyckamku (9,11 kmaccoB) o00s3aHBI pacCUUTAThCS € OMOIMOTEKOW IO
UCTEUEHUH CPOKa 00y4YeHHsI (70 MOJTyuyeHUs aTTecTaTa).

9.10. OOyuarommecs, BBIOBIBAIONIME B TEYCHHE Y4YE€OHOTOo rojaa, OO0s3aHbI CAaTh
y4eOHUKH TIepe]] MOyICHUEM JOKYMEHTOB.

9.11. B ciiydae nopuu win yTepu y4eOHUKOB OOydarolrecst 00si3aHbl BO3MECTUTh X
HOBBIMU WJIM PABHOLIEHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOLIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJYUYEHHBIX IIKOJbHBIX YY€OHUKOB HECYT
KaKk 00ydaroluecs, Tak U UX pOAUTENN (3aKOHHbBIE TIPEICTABUTEIN ).

10. TpeOoBaHMsi K WHCHOJb30BAHMI) H 00€CIEYCHUI0 COXPAHHOCTH
Y4eOHMKOB

10.1. OGyuaromumecs: 00si3aHbl OEPEKHO OTHOCUTHCS K YUCOHMKaM, HE JOMyCKaTh UX
3arpsi3HEHUS W TOpYM, MNPUBOJAIIMX K MOTEpe HH(OpManuu, yXyIIIaroUuX
y1000YHTaeMOCTh, YCIOBHSI YT€HUS (TOTEPS HIIEMEHTOB M300pa)KeHUs, IISATHA,
HapanuHbl, OTCYTCTBHE OJHOM WM Oojiee CTpaHWIl, CKJICUBAHHE CTPAHUIl HU
MOBPEXKACHUE TEKCTa WM WUIIOCTpallMii TpU  PacKpbITUH, Aedopmalius,
MOTPENAaHHOCTh OJIOKA WM MEPEIIETA).

10.2. Ilpu wcmosb30BaHMM Yy4YeOHHMKA TEPBOTO T0jaa, OH JOJKEH OBITh CHaH B
HIKOJIbHYIO OMOIHOTEKY B OTIIMYHOM COCTOSIHUU: YUCTBIM, LIEJIbIM, 0€3 MOBPEKICHUN
Y TIOTEPTOCTEN KOpelIKa, YIJIoB MepervieTa, 0e3 OTpbiBa neperiera ot 010Ka.

10.3. [Ipu ucnons30BaHuU y4eOHHUKA BTOPOTO-TPETHETO I0/1a, OH JOJKEH ObITh CAAaH B
[IKOJIbHYI0 OMOIMOTEKY B XOPOIIEM COCTOSSHUU: YHUCTBIM, IEIBIM, JOIMYCKaIOTCS
HE3HAYNTEIbHBIE MOBPEXKICHUS: MOTYT ObITh HEMHOTO TIOTPENAHbl YTOJIKU NEPEIIETa,
KOPEIIOK (HO HE MOPBaH).

10.4. Tlpu ucmonp30BaHUM y4eOHHMKA YETHIPEX-TISITH JIET, OH JIOJDKCH OBITh CIaH B
MIKOJIbHYIO OHUONHMOTEKY B YJIOBJIETBOPUTEIHHOM COCTOSHUHM, TWPUTOTHBIM IS
JANTbHEHIIEer0 MCTOIb30BaHUS: YUCTHIM, JOMYCKAaeTCs HaapbIB Kopemika (He Oomee 1
CM. OT Kpasi) ¥ TIEpeTieTa B MECTE €0 COCTMHCHHS C OJIOKOM.

10.5. ITpu ucnosp3oBaHUM ydyeOHUKA HIECTH JIET U 0oJiee, OH JIOJKEH ObITh CIaH B
IIKOJIbHYI0 OMOJIMOTEKY B YAOBIECTBOPUTEIBHOM COCTOSIHUH, TPUTOMHBIM IS
JANTbHEHIIEeTo UCTIOIh30BaHUS: YUCTHIM, TOMYCKAEeTCsl HAAPBIB Kopetika (He 6ornee 2-3
CM OT Kpasi) U TIeperuieTa B MECTE €r0 COCTUHEHHSI C OJIOKOM.

10.6. Bce moBpexaeHHs TOJKHBI ObITh aKKypaTHO CKJIEEHBI MPO3payHON Oymaroii,
100 MIMPOKUM MPO3PAUYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTeILHOM IeATEIbHOCTH

11.1. JlupekTtop WIKOJIbI HECET OTBETCTBEHHOCTbh 3a OPraHMU3alMI0 pabdoThl IO
CBOCBPEMEHHOMY IMOMNOJHEHUI0 OubianoreyHoro ¢oHAAa MIKOJIBHBIX Y4Y€OHUKOB,
obOecrieueHne oOyvarolmuxcsi y4yeOHUKaMH, Y4YE€OHbIMM MOCOOUSIMU, Y4eOHO-
METOJIMYECKUMH MaTepuaIaMu, CpeJICTBAMU 00yUEHHS] U BOCITUTAHUS.

11.2. 3amecTurens qTUpeKTOpa MIKOJIbI 10 y4eOHO-BOCIHUTATENbHON paboTe OnpeesieT
NOTPeOHOCTh IIKOJBbl B Yy4eOHHMKAX, COOTBETCTBYIOLIMX IporpaMMaM OOyYeHHUs,



OCYILECTBIISIOT KOHTPOJIb 32 UCHIOJI30BaHUEM NIEAArOrMueCKUMHU PaOOTHUKAMU B XO/1€
00pa3zoBaTeIbHON JIESITENIbHOCTH Y4YE€OHUKOB, YYEOHbIX TOCOOMII U  ydeOHO-
METOJUYECKHX MaTepUaloB B COOTBETCTBUHM CO CIHCKOM, OMpEAENCHHBIM IIKOJIOMH,
COBMECTHO C YYUTEISIMH U 3aBEIyIONIMM OUOIMOTEKON OCYIIECTBISET KOHTPOJIb 32
BBINIOJIHEHUEM  OOYy4YaloIIMXCAd €AMHBIX TPeOOBaHUN TIO UCIHOJB30BAHUIO U
COXPaHHOCTU y4EOHHUKOB.

11.3. KunaccHple pyKOBOAMUTENM HECYyT OTBETCTBEHHOCTh 3a BOCIHUTaHHE Y
oOyyJaronuxcs 6epexxHOro OTHOLIEHUS! K y4eOHOM KHHIe, 32 COCTOSIHUE YYEOHUKOB U
y4eOHBIX MMOCOOM oOydaromuxcss CBOEro Kijacca B TedyeHue ydeOHOro roja,
CBOEBPEMEHHYIO Bblauy (crady) y4eOHUKOB, YYEHBIX M Yy4eOHO-METOJIUYECKHX
nocoOuit B OMONIMOTEKY B COOTBETCTBUU C TpaMKOM, YTBEPKIACHHBIM JUPEKTOPOM
IIKOJIBI.

11.4. 3aBemyromuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
uHpopmarn 00 0O0ECTICUeHHOCTH y4eOHUKAMH, YUYEOHBIMH MOCOOMSIMU U y4eOHO-
METOJAMYECKUMH MaTepraliaMd OOYy4YaroIIMXCsl IIKOJbI, 32 OpPraHU3alMi0 PadOTHI
OUONMMOTeKH TO BbIIaY€ M BO3BpATy YYEOHHKOB, Y4eOHBIX MocoOud M ydeOHo-
METOJAMYECKHX MAaTepUaIoB 00yYarOIIMMUCS, 32 COXPAHHOCTh OuOIroTeuHoro Goxaa
y4eOHOU TUTEepPaTyPHI.

11.5. Poaurenu (3aKkOHHBIE IPEICTABUTEINN) 00YUAIOIIMXCSl HECYT OTBETCTBEHHOCTD 32
COXPAHHOCTbH TOJIYYCHHBIX YYCOHHKOB, YU4EOHBIX MOCOOMH M y4eOHO-METOIUICCKHIX
MaTepHaJIOB U BO3MEIIAIOT UX YTPaTy WU MOPUY OMOIMOTEKE IIKOJIBI.

11.6. ObOyuarouiuecss HeCyT OTBETCTBEHHOCTb 3@ COXPAHHOCTb YYEOHMKOB, Y4€OHBIX
nocoouii U yuyeOHO-METOAMYECKUX MAaTEepPHaJiOB, MOJYYEHHBIX U3 (OHIA IIKOJIHHOU
OMOINOTEKH.

12. 3aKJ04YuTEIbHbIE MOJIOKCHUS

12.1. Hacrosimee [lonooicenue o wikonbHom Oubauomeunom @onde, nopsioke ezo
Gopmuposanus, yuema, UCNONBLIOBAHUSL U 0OECHneyeHUss COXPAHHOCMU SIBISIETCS
JIOKaJbHBIM HOPMATHUBHBIM aKTOM, IpUHUMAaeTcs Ha [legarornueckoM COBETE HIKOJIbI
U yTBepkaaeTcss (Jinbo BBOAMTCS B JCWCTBHE) MPUKA30M JIUPEKTOpA OpraHU3aIliH,
OCYIIECTBIISIOIIEH 00pa30BaTENbHYIO ACSITEIHHOCTb.

12.2. Bce wu3MeHeHMsT W JONOJIHEHMs, BHOCHMBbIE B Hacrosmee llonoxenue,
opopMIISIFOTCSIT B~ TUCBMEHHOW  (QopMe B COOTBETCTBUM  JICUCTBYIOIINM
3akoHOIarenbCTBOM Poccuniickon denepanum.

12.3. Ilonosicenue o  O6ubauomeunom  ¢ornoe oOpa3oBaTEIBLHOW  OpPTraHU3AIUU
IIPUHUMAETCS HA HEOIPEIEIICHHBIN CpOK. M3meHnenusa u nononHeHus K [lonoxeHnro
IPUHUMAIOTCA B MOPSIIKE, MpeycMOTpeHHOM 11.12.1. Hactosmero [Tonoxenus.

12.4. Tlocne npunstusi IlomoxkeHus (WM W3MEHEHUW W JOTOJHEHHM OTACIIBHBIX
MyHKTOB M Pa3/IeJIOB) B HOBOM peNaKIUU MNpeAbIayllas pelakius aBTOMATHYECKH
yTpauuBaeT CUITY.
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