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Apkagbesuu J1asyTuH
[Monoxxenue
00 3JIEKTPOHHOM KJIACCHOM KypHaJie

1. O01Me mMoJI0KeHUu s

1.1. Hacrosiiee Ilonoocenue 06 21eKmMpoOHHOM KIACCHOM  dicypHane (nanee —
[Tonoxenue) pa3zpaboTaHO HA OCHOBAaHUHM JIEHCTBYIOIIErO 3aKOHOAATENHCTBA
Poccuiickoit ®denepaiuu 0 BEACHUU JOKYMEHTOOOOpOTa M yuera 0Opa3oBaTeIbHOM
JEATEIIbHOCTH:
®enepanpHOro 3aK0Ha OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
depneparun» ¢ UI3MeHeHUsIMU Ha 29 nexadps 2022 roxa;
®enepanbHoro 3akoHa Poccuiickoit denepamuu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANBHBIX TAHHBIX» ¢ U3MeHEeHUsIMU Ha 14 utonia 2022 roja;
[Tucekma Munobpuayku Poccum ot 15.02.2012 Ne AII-147/07 «O meTomudeckux
pPEKOMEHJAUMAX 10 BHEAPEHUIO CHUCTEM BEACHUS KYPHAJIOB YCIIEBAEMOCTH B
AIIEKTPOHHOM BUJIe» C u3MeHeHussMH oT 21.10.2014r;
[Tucerma denepanpHoro areHTCTBa MO 0OpazoBanuio ot 29.07.2009r Ne 17-110 «O6
00€ecCTeyeHnN 3alUThl IEPCOHAIBHBIX TAHHBIX);
[Tncema Munob6prayku Poccum ot 13.08.2002r Ne 01-51-088un «O06 opranuzamuu
UCTIOJIb30BaHUSI ~ MHPOPMAIIMOHHBIX W KOMMYHHMKAIMOHHBIX  pPECypcoB B
00111€00pa30BaTENbHBIX YUPEKIACHUIX);
®enepanpHoro 3akoHa Poccuiickoit ®@enepanuu ot 27.07.2006 Ne 149-03 «O6
uHpopManuy, WHGOPMALMOHHBIX TEXHOJOTUSAX U O 3alluTe HHPOpMalUu» B
penakunu ot 9 sHBaps 2023 rona;
[Ipuka3zom MuHuUCTEpCTBA 3APAaBOOXPAHEHHS M COLMANBHOTO pa3BuTus Poccuiickoi
®enepaunn ot 26 asrycra 2010 roma Ne761 «O06 yrtBepxkaenun Enumnoro
KBIM(PUKALMOHHOTO CIPABOYHUKA JIOJKHOCTEN pPyKOBOAMUTENEH, CIEUAINCTOB U
cayxammx», pasgen «KBamudukannoHHbIE — XapaKTEPUCTUKH  JIOJDKHOCTEH
pabOTHUKOB 00pa3oBaHUs», B KOTOPOM TOBOPUTCSA, YTO B JIOJDKHOCTHBIC



O00SI3aHHOCTH ~ YYHUTENsSI  BXOJUT  «OCYIIECTBJICHHE  KOHTPOJIbHO-OL[EHOYHOM
NEeSTENbHOCTH B 00pa3oBaTEIbHOM MPOLIECCE C HCIOJIb30BAHUEM COBPEMEHHBIX
crocoOOB  OLIGHMBAHUS B  YCJIOBUSAX  HMH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI (BEIEHUE OJJIEKTPOHHBIX (OPM TOKYMEHTAllMH, B TOM 4YHCIIE
AJIEKTPOHHOTO JKypHaJia U JHEBHUKOB 00ydJaroumxcs)», B peaakuu ot 31.05.2011
roja.

1.2. DOnexkrponHsii >xypHan (D)) sBisIeTCS TrOCyIapCTBEHHBIM HOPMATHBHO-

(MHAHCOBBIM JIOKYMEHTOM M BEJCHHME €ro 0053aTeNbHO Al KaXKIOTrO YUYUTENs U

KJIACCHOTO PYKOBOAMTEJIS.

1.3. DNEeKTpPOHHBIM KJIACCHBIM YYpPHAJOM Ha3bIBAETCSI KOMIUIEKC IPOTPAMMHBIX

CPEJICTB, BKJIIOUAIOMINM 0a3y JaHHBIX U CPEJCTBA JOCTYyIa K HEH.

1.4. DeKTpOHHBIN KJIACCHBIN )KYPHAJI CIY>KUT I PEIICHUS 3a]1a4, ONMCAHHBIX B II. 2

HacTosiero [TonoxeHus.

1.5. Hacrosimee IlonoxxeHue  ycTaHaBIMBAaeT  €IWHBIE  TpeOOBaHUS  TIO

BEJICHUIO 9/1€KMPOHHO20 JHcypHana ycneeaemocmu / 91EeKMPOHHO20

OHesnuxa obydaromerocss (DXK/DJ1), ompenensier MOHATHA, 1EIH, TPeOOBaHMS,

OpraHU3alMI0 U PadOTy JIEKTPOHHOTO KJIACCHOTO KypHasa IIKOJIbI.

1.6. DeKTpOHHBIN KypHaJ I0JKEH MOIJIEPKUBATHCS B AKTYaJIbHOM COCTOSTHUM.

1.7. ITonp30BaTeNs MU 3JIEKTPOHHOT'O KypHajia SIBISIOTCS: aAMUHUCTPALMS ILIKOJIBI,

YUHTEs, KIIACCHBIE PYKOBOJIUTEIH, 00YUYAIOIIUECs U POIUTEIH.

1.8. DAeKTpOHHBIN >KypHaN SABISETCS YacThi0 HH(POPMAIMOHHO-0OpPa30BaTEIHLHOMN

CUCTEMBI LIKOJIBI.

1.9. B cnyuae HeBbimoaHeHUs AaHHOro IloynoxkeHuss 00 SJIEKTPOHHOM KJIACCHOM

KypHaje aJMUHUCTpanus oOpa30oBaTeIbHOM OpraHU3alid HWMEET MpPaBO Halararhb

JUCUUIUIMHAPHBIE B3bICKAHUS B YCTAHOBJICHHOM JIEWCTBYIOIIUM 3aKOHOJATEIbCTBOM

MOPSJIKE.

2. 3agaum, pemaeMsblie ¢ IOMONILIO 3JIEKTPOHHOTO KJIACCHOTO KypHAJa

DNEKTPOHHbIN KYPHAJ UCTIONb3YETCS JJI PEIICHUs] CASAYIOMMX 3a/1ay:

2.1. XpaHeHue JaHHBIX 00 yCTIEBAEMOCTH U MOCEIAEMOCTH 00YyYaIOITHXCS.

2.2. BeiBoa undopmMainu, xpaHsiieics B 6a3e TaHHbIX, HA OYMa)KHBIN HOCUTENb IS
opopMIieHUS B BHJE JOKYMEHTa B COOTBETCTBHU C TPEOOBAHUSMH POCCHUHUCKOTO
3aKOHOJATENbCTBA.

2.3. OnepaTuBHBIN JOCTYN K OLEHKAM 3a BECh MEPHUOJ BEICHHS >KypHaja MO BCEM
npeaMeTaMm B JIt000e BpeMms.

2.4. ABTomMaTu3anms CO3JaHus IEPUOJUIECKUX OTYETOB YUUTEIEH U aIMUHUCTPALIUH.
2.5. CBoeBpemMeHHOEe MH(GOPMHUPOBAHKE POAMTENEH MO BOMPOCAM YCIEBAEMOCTH H
IIOCEIIAEMOCTH UX JCTEH.

2.6. KoHTpOab BBINOJHEHUSI 00pa30BATENbHBIX MPOTPaMM, YTBEPKIACHHBIX yUeOHBIM
MJTAHOM Ha TEKYIIUH y4eOHBIN TO/I.

2.7. Co3nganue enuHOM 0a3pl KalleHIAPHO-TEMATUYECKOTO TUIAHUPOBAHUS IO BCEM
y4eOHBIM IpeIMeTaM U HapajuiesisiM KJI1acCoB.

2.8. Coznanue U peanu3alys JUCTAaHIIMOHHBIX YUYEOHBIX KYpPCOB.

2.9. Coznanue nopThonro oOyqaronuxcs, eaaroros.

2.10. Co3nanue ycioBUN JUisl AMCTAHIIMOHHOTO KOHCYJbTUPOBAHMS 3a00JIEBIINX




JETEH.

2.11. Pa3paboTka M MNpOBEACHHE TUATHOCTUYECKHUX M TECTOBBIX PadOT C LEJbIO
IIPOMEKYTOYHOTO M UTOIOBOI'O KOHTPOJIS.

2.12. ABromaTtu3zauus CO3/JaHUS NPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUHTEJEH-
MPEJIMETHUKOB, KIIACCHBIX PYKOBOAUTENEH U aIMUHUCTPALIUH.

2.13. OOecrnieueHne BO3MOXXHOCTH TMPSMOTO  OOIMICHHWS MEXAY YUYUTCISIMHU,
aJIMUHUCTpALMeH, POAMUTEISIMU M OOYyYalOUIMMKCS BHE 3aBUCUMOCTH OT HX
MECTOIOJIOKEHUSI.

3. [IpaBujia u NOPAIOK PadOTHI € IJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. HMmxkeHep 1o KOMIBIOTEpaM YCTaHABIMBAaET MPOTPaAMMHOE OOecreyeHue,
HEoOXoauMoe JUIsi paboThl AJEKTPOHHOIO >KypHaia, M oOecredrBaeT HaJyiexKalee
(GyHKIMOHUPOBAHKUE CO3/IaHHOM MPOrPaMMHO-AMNMAPaTHON CPEIbI.

3.2. Tlonb3oBaTeny MNOJIy4AarOT PEKBU3UTHI JOCTyIA K 3JIEKTPOHHOMY JKypHaly B
CJIETyIOLIEM TOPSIKE:

o YuuTens, KIACCHbIE pyKOBOAUTEINH, aIMUHUCTPALIMS [TOTYHYal0T PEKBU3UTHI JOCTYIIA
y anmMuHucTparopa XK.
o Pomutrenu wu oOywarommecss CaMOCTOSITENIbHO PETUCTPUPYIOTCA B CHUCTEME
AIIEKTPOHHBIN JKypHa/31MeKTPOHHBIH qHeBHUK (DXK/D /).
3.3. KiaccHble PYKOBOJUTEIM CBOEBPEMEHHO 3aMlOJIHSIOT JKypHaJl W CIHEIAT 3a
JIOCTOBEPHOCTBIO JAaHHBIX 00 OOyYalOmMMXCSA M WX POJIUTEISAX B COOTBETCTBUH C
UHCTPYKLMEN.
3.4. Yuurens akKkypaTHO U CBOEBPEMEHHO 3aHOCST JJaHHbIE 00 YUEOHBIX ITporpamMmax
U WX TPOXOXKJEHUHU, 00 YCIEBaeMOCTH U IMOCEIIAeMOCTH 00YYaroUuXcsl, JOMAITHUX
3a/IaHUSAX B COOTBETCTBUU C MHCTPYKIHUEH.
3.5. 3amectutenu aupekropa mkKoibl 1o YBP ocymiecTBiaser mnepuoanyeckuii
KOHTPOJIb 332 BEACHHEM DJJIEKTPOHHOTO >KypHasla, COACPIKAIIUI MPOIEHT ydacTus B
paboTe, MPOIEHT OOYyYAIOIIUXCS, HE HMMEIOIIUX OILIEHOK, MPOIEHT OO0yYaroImuxcs,
MMEIOIIUX OJIHY OLIEHKY, 3alHCh JIOMAUIHETO 3a/IaHus, YUET MPOUJIEHHOTO y4eOHOTrOo
Marepuarna.
3.6. Pogutenu u oOydaromiyecsi MMEIOT JOCTYN TOJBKO K COOCTBEHHBIM JAHHBIM U
ucnonb3ytoT IXK/I]] nist ero mpocMoTpa B COOTBETCTBHU C MHCTPYKITUECH.

4. IlpaBa, 00513aHHOCTH

4.1. [IpaBa:
4.1.1. Bce nonp30BaTe UMEIOT MTPABO JIOCTYNA K AJIEKTPOHHOMY KYPHAITY €KETHEBHO

U KPYTJIOCYTOYHO.
4.1.2. Bce mnonp30BaTeNM HMMEKOT IIPAaBO HAa CBOEBPEMEHHBIE KOHCYJIBTAIIMU IO
BOMpOcaM paboThI € IEKTPOHHBIM KYPHAJIOM.
4.1.3. I1o pe3ynapTaTam NpOBEPKH aAMUHUCTPATOP, YUUTEIS U KIACCHBIE PYKOBOJUTEIN
BIIPABE pACCUMUTHIBATh HA IPEMHMAIBHOE BO3HArpaXKJI€HUE II0 HUTOraM Y4eOHBIX
NEPUOJIOB.
JMpeKTop 1IKOIbl UIMEET MPABO:

o HasnauaTe COTpyIHMKOB IIKOJBI Ha UCIIOJHEHUS O0S3aHHOCTEW B COOTBETCTBUM C

JTAHHBIM TI0JIOKEHHUEM;




O603Ha4aTh TeMbI 17151 00CYKACHMSI, KacarolIuecs: 00pa3oBaTeIbHOUN JesSTEIHHOCTH,
U Tpoliecca ynpaBJIeHHs IIKOJIOH;

[TyOnukoBaTh mpUKa3bl M MOJIOKEHUsS, H3JaBaeMble B IIKOJE, B paszzele
«JlOKyMEHTBD».

3amecturels aupekropa mo Y BP umeer npaBo:

[TosryyaTh CBOEBpEMEHHYIO MHIMBUIYAIBHYIO KOHCYJIbTALMIO IO BOIPOCaM pabOThI
C 2JICKTPOHHBIM KYPHAJIOM;

OO6cyxmarh JIOOYI0 TEMy, Kacarolulylocs oO0pa30BaTEeIbHOW NIEATEIBHOCTH, H
npolecca yupaBieHHs KOJIOM;

Bectu mnyHOE 351€KTPOHHBIC TOPTHOIIHO.

Anvmuauctparop no DXK/DJ1 umeer npaso:

OO6cyxmarh JIIOOYI0 TEeMy, Kacarollylocs oO0pa30BaTEeIbHOW IEATEIBbHOCTH, H
npoliecca yupaBieHHs KOJIOM;

CocTaBisaTh TIPEJCTABICHUES JUPEKTOPY IIKOIY Ha IPEMHPOBAHUEC YUYUTEJICH IT0
pe3ysbTaTaM padoThI C SJICKTPOHHBIM KYPHAIOM.

HMuxeHep 1o KOMIIbIOTEpaM MMEET IIPaBo:

OO6cyXaaTh ¥ BHOCUTH TPEAJIOKEHUS MO YIYUIICHUIO PaOOThl C 3JIEKTPOHHBIM
JKYPHAJIOM U THEBHUKOM.

ThIOTOpP MMEET MPaBo:

OO6cyXaaTh ¥ BHOCUTH TPEAJIOKEHUS MO YIYUIICHHIO PabOThl C 3JIEKTPOHHBIM
JKYPHAJIOM U THEBHUKOM.

Yuurteab-npeAMETHUK UMEET IIPaBO:

[TommyuaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO [0 BOIPOCaM palOThI C AIEKTPOHHBIM
KYPHAJIOM;

®opmupoBaTh CBOU AIIEKTPOHHBIE Y4eOHBbIE KYPChl, HUTOI'OBBIE, IPOMEKYTOUHBIE U
KOHTPOJIbHBIE TECTOBBIE Pa0OThI U UCIIOIB30BATh UX MPU MPOBEICHUN YPOKOB;
OO6cyxnate I00yI0 TeMy, Kacawllytocss o0pa3oBaTeIbHOM AESITEIbHOCTH U
nporecca yupaBieHHs MKOJIOH;

OO6cyxaTh ¥ BHOCUTH TPEUIOKEHHS IO YIYUYIICHHIO PAOOThI C AIIEKTPOHHBIM
KYPHAJIOM M THCBHUKOM;

[Ipy cBOeBpeMEHHOM, TIOJHOM U KAauyeCTBEHHOM 3allOJIHEHHUU DIIEKTPOHHOTO
KypHasa (OpMUPOBaTH OTYETHI MO paboTe B AIEKTpoHHOM Buzae: KamenmapHo-
TeMaTU4YecKoe TUIaHUpoBaHue;, MTOrM ycmeBaeMOCTH MO MPEAMETY 3a y4eOHBIH
nepuoa; OTYET yYHTENSI-TIPEAMETHUKA 10 OKOHYAHWU YUYEOHBIX IEPHOAOB U
HUTOTOBBII;

CoznaBathb 1 MyOIUKOBATH OOBSIBICHUS Ha SJICKTPOHHOU JOCKE OOBSIBICHUI;

Bectu nuunOe 3ekTpoHHOE TOPTHOIIHO.

KaccHBIN pYKOBOJIUTEITL UMEET IPABO:

[TomyyaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO [0 BOMpPOCaM paloThl € 3IEKTPOHHBIM
KypHAJIOM;

OOcyxnaTe H00YI0 TeMy, Kacarollylocs 00pa30BaTEbHON JAEATEIbHOCTH U
rpolecca ynpaBJIeHHs IIKOJION;

[Ipr CBOEBPEMEHHOM, IIOJHOM M KA4E€CTBEHHOM 3aIlOJIHEHUU DJIEKTPOHHOIO
KypHaJIa YUYUTEIAMU-TIPEIMETHUKaAMH (OPMHUPOBATH OTYETHl IO paboTe B
NIeKTpOoHHOM  Buje: OtTueT 0 mocem@aeMocTd Kiacca (MO Mecslam);
[IpenBapuTEnbHBI OTYET KJIACCHOTO PYKOBOJUTENS 3a yueOHbIM nepuox; Otuer



KJIACCHOTO PYKOBOJUTENS 3a yueOHbIN mepuoj; MrTorm ycmeBaemocTH Kiacca 3a
y4ueOHbIN nepuo1; CBOIHAS BEIOMOCTh yUeTa yCIIeBaeMOCTH 00yJaromnuXCcs Kiracca;
CBojiHAsl BEIOMOCTD y4eTa MOCEIIaeMOCTH.

dopmupoBath npu HEoOXoauMocTH «H(DOpPMAITMOHHOE TMCHMO AJI POJAUTENEH B
OyMa)KHOM BHUJIE JJIS BKJICUBAHUS B OOBIYHBIN THEBHUK 00YYarOIIEroCs;

CosznmaBath U MyOJUKOBATh OOBSIBICHUS Ha SJICKTPOHHOU JJOCKE OOBSIBICHUM;

Bectu nuaHOE 351eKTpOHHOE TOPTEHOIIHO.

4.2. O0sI3aHHOCTH:
JIUpEKTOp OpPraHu3allMy, OCVYIIECTBISIONIYVIO 00pPa30BATEIBLHVIO JIEATEIbHOCTD,

00s13aH:

PaspabateiBaTh u  yTBEp)KJaTh HOPMATHUBHYIO M HHYIO JIOKYMEHTAIUIO
00pazoBaTeIpHOM opraHu3aiuu mo BeaeHuo K/ /;

OcymecTBIsATh KOHTPOJb 3a BenenneM DXK/D]] He pexe 1 pa3a B 4eTBEPTh.
Coznmate Bce HEOOXOAMMBIE YCIOBHS Ji BHEAPEHUS U oOecredueHusl padoThl
AJIEKTPOHHOTO KypHaia B y4eOHO-BOCIHMTATENHHON MACSITEILHOCTH W IpoIliecce
YIPaBJIEHUS ILIKOJIOH;

[IpenycmaTpuBaTh  JE€HEKHOE  BO3HATPAXKACHME  yUMTENed M KIACCHBIX
PYKOBOJUTENECH B Clydae AOHKHOTO HWCIIOJIHEHHs MPaBUI M TMOPSAKa padOThl C
AJIEKTPOHHBIM >KYPHAJIOM NPU HAYUCIIEHUU NMPEMUU (CTUMYJIUPYIOMIMX BBIILIAT), C
Y4E€TOM UX Harpy3Ku IpH paboTe ¢ CUCTEMOM.

Jamecturenau qupekropa no YBP 00s3aHbl:

CoBMECTHO € JIpyTMMH aJMUHHUCTPATUBHBIMU COTPYJAHUKAMH pa3padaThIBaTh
HOPMAaTHBHYIO 0a3y o0pa3oBaTebHON AesATeNbHOCTH sl BeaeHus DK/Dl ms
pa3MelleHus Ha caiiTe 00pa3oBaTeIbHOM OpraHU3alINH;

DopMHUPOBATH PACIIUCAHUE 3AHATHUM MO KJaccaM, YUUTENISIM U KaOMHETaM B Hayajie
y4yebHoro roga. [Ipu HeoOX0AMMOCTH IPOBOJIUTH KOPPEKTUPOBKY pACTIUCAHNS,
[IpoBepsATh HamWYME KaJCHAAPHO-TEMATHYCCKOTO IIAHUPOBAHUS B DJICKTPOHHOM
JKypHaJI€ IIKOJIbI Y YUUTENeH MpeIMETHUKOB /10 Hayasia yueOHOTO ro/ia;
KoHTponupoBaTh  CBOEBPEMEHHOCTh  3alOJIHEHHS  AJIEKTPOHHOTO  JKypHasia
YUUTEISIMU-TIPEAMETHUKAMHU M KJIACCHBIMU PYKOBOIUTEISIMH C TIOMOIIbI0 «OTueTa
0 JIOCTYTIE K KJIACCHOMY >KYpHaIy»;

Co3naBaTh M MyOJUKOBAaTH OOBSBICHHUS Ha DJIEKTPOHHOM JOCKE OOBSIBICHUU O
BPEMEHU M MECTE KIJIACCHBIX COOpaHul, M3MEHEHHSX B PACIUCAHUU U APYTrou
OTIepaTUBHOU MH(MOPMAIINH JIJIS YUUTENCH, 00yUaroInXCsl U POAUTENCH;
AHaM3UpOBaTh JAaHHBIC 1O PE3YIHTATUBHOCTH O00Pa30BATEIBHON JIEATEILHOCTH H
npu HeoOXoauMocTH (HOPMHUPOBATH HEOOXOAUMBIE OTYETHI B OyMaKHOM BHUJE TIO
OKOHYAHMIO YYEOHBIX TIEPUOIOB.

A nmuauctparop no DXK/DJ1 o0s13aH:

OpranmzoBath  BHenpenue OXK/DJI B opraHmzaluu, OCYLIECTBIISIOIIEH
00pa3zoBaTeIbHYIO ACSITEILHOCTS;

Pa3zpaboTaTh COBMECTHO C aIMUHHMCTpALMEN IIKOJIbI, HOPMAaTHUBHYIO 0a3y 10
BeaeHuto DXK/OI;

ObecrnieunTh Beex MOJb30BaTeNel pEeKBU3UTAMU JOCTYTIA K 3JIEKTPOHHOMY JKypHaTY.
Bectu 0a3y naHHBIX IOJIB30BaTeled M CTATUCTUKY pabOThl € AJIEKTPOHHBIM
KYpHAJIOM;



o KoutponupoBarb pabOTy ¢ 3JEKTPOHHBIM JKypH&JIOM BCE€X YYacCTHUKOB
00pa3zoBaTeIbHON AEATENbHOCTH: aAMUHUCTPALIUU, yUuTeNel, o0yqarolmmuxcs U Ux
poauTENEN;

o OOecneunBaTh CBOEBPEMEHHYIO KOHCYJBTAIlMIO IO BOIpocaM paldOThl C
AJIEKTPOHHBIM KYPHAJIOM;

o IIpoBOaUTH LIKOJILHBIE CEMHHAPHI, HANPABJICHHbIE HAa M3Y4YEHHE BO3MOXKHOCTEH U
crioco00B pabOThI € AIEKTPOHHBIM KYpPHAJIOM;

o lloanepxuBaTh CBSI3b C POAUTENSIMU U OCYILECTBISATH HEOOXOIUMbIE KOHCYJIbTAlUU
110 BOMPOCAaM MOAKIIOUEHUS! U paObOThI € AJIEKTPOHHBIM KYpPHAIOM

« Pa3memare Ha HIKOJILHOM caiiTeé HOPMAaTUBHO — MPABOBBIE JOKYMEHTHI 110 BEJCHHIO
DK/D[;

o Pa3memars Ha caiite 00111€00pa30BaTENBLHON OpraHU3alMKi UHCTPYKIIHMIO 110 padboTe
¢ DXK/D]1 mist ydeHUKOB, poauTeiel (3aKOHHBIX MPEJCTaBUTENECH ), TIearoroB.

HuxeHep 1mo KOMIbIOTepaM 00s13aH:

o OO6ecnieuntp Mepbl Mo OecriepeOOHOMY (YHKIMOHUPOBAHUIO AJIEKTPOHHOTO
KypHaa;

o KonTtpomuposats paboTocmocoObHOCTh cructembl DK/ /1;

o OcymiecTBIATh CBA3b CO CIYKOOU TEXHUUECKOU MOAIEPKKHU paspadoTunka XK/ /;

o Omnpegensate Touku dKcrutyaranuu IK/D]1 (B ciyyae HEAOCTATOYHON TEXHUYECKOM
OCHAIIIEHHOCTU 00pa30BaTEIbHON OpraHU3alNN).

TrioTOp 00513aH:

o Opranmsosatb BHeapenue IXK/D/] B 06pa3oBaTenbHON OpraHU3alIny;

o Pazpaborarh coBMECTHO ¢ aJAMHHUCTpAIMEW IIKOJbI, HOPMATHBHYIO 0a3y IO
BeaeHuto DXK/DI;

o OOecnieunBaTh CBOEBPEMEHHYIO0 KOHCYJBTALIMIO IO BONpOcaM paboThl €
AIIEKTPOHHBIM JKypPHAJIOM;

o IIpoBoauTh MIKOJIBHBIE CEMUHAPHI, HAMPABICHHBIE HA U3YYEHHE BO3MOXKHOCTEH U
crioco00B pabOThI € ANEKTPOHHBIM KYPHAJIOM;

o Pa3memiare Ha MIKOJILHOM CaiiTeé HOPMAaTUBHO — MPABOBBIC JOKYMEHTHI 110 BEIACHUIO
DK/D[;

o Pasmemiare Ha caiiTe 001I€00pa30BaTEIHLHON OPraHU3allii HHCTPYKIIMIO IO paboTe
¢ OXK/D/1 st y4eHUKOB, poAuTeNel (3aKOHHBIX MPEICTaBUTENEH ), TIe1aroros;

o OO6ecnieunts Mepbl MO OecriepeOoiHOMY (YHKIMOHUPOBAHUIO AJIEKTPOHHOTO
KypHana;

o Konrponuposats paboTocmnoco6HoCTh cructeMbl DXK/D /1.

KraccHbIil pyKOBOAMTEb 00sI3aH:

o Ilpoxomutes oOydeHHMS Ha IIKOJBHBIX CEMHUHApaX, HAMPABICHHBIX Ha H3y4YEHHUE
MPUEMOB pabOTHI C JIEKTPOHHBIM KYPHAJIOM;

o 3amojHAThH U CIEIUTH 32 aKTYaJTbHOCTHIO TaHHBIX 00 00YyUarOIIUXCs CBOETO Kilacca
U UX POJIUTENISX;

o KoHTtponupoBaTh CcBOEBpeMEHHOE (€KEHEJEIbHOE) 3aroJIHCHUE O0a3bl JTaHHBIX
DXK/3]1 00 oOyuarommxcs y4UTEISIMU-TIPEAMETHUKAMU; BECTH MOHUTOPUHT
YCHEIHOCTH 00yUYeHUS;

o UucTpykTHpOBaTH 00yYaIOUIUXCS U UX POAMUTENICH MO BOIMPOCAM PETUCTPALMH B
OXK/D[;




o OpranuzoBaTh cOOp KOMILJIEKTAa JOKYMEHTOB IO OOECIEUEHHUIO 3aKOHOJATEIbHBIX
TpeOOBAHMI O 3aLIUTE MEPCOHATbHBIX IAHHBIX;

o Bnocuth B 31eKTpOHHBIN KypHa (HaKThl MPOIYCKa 3aHATUN OO0YYAIOUTUMHUCS 10
YBOXKHUTEIHHOU PUYUHE;

o ExeHelnenbHO KOPPEKTHUPOBATH BHICTABIICHHBIC YUUTEISIMU NPEIMETHUKAMU (HaKThI
IpoIycKa 3aHsITHI 00y4aloIUMUCS;

o OmoBemiath  poauTeneil  HeycneBawlmuX  oOydarolmuxcs,  O00y4arommxcs,
MPOIYCKAIOIINX 3aHATUS 110 HEYBAXKUTEIbHON NPUYUHE;

o IIpoBomuTh 0OyueHue /Ui YYEHUKOB U POIUTENeH (3aKOHHBIX MpeICTaBUTeNe) 1o
pabote ¢ DXK/D/1;

o OpranuzoBatb 0OMeH uH(pOpMaIeil ¢ 00yUYaIOIIUMHUCS U POAUTENSIMU (3aKOHHBIMU
MPEICTaBUTEIISIMHU);

o OcyiecTBIsATh KOHTPOJb AOCTYIIA POAUTENEH U 00yUYaOLIUXCA.

Yuutenb-npeAMETHUK 00sI3aH:

o Ilpoxomute 0OydeHHMS Ha MIKOJBHBIX CEMHUHApaX, HAMPABICHHBIX Ha H3Yy4YEHUE
IPUEMOB PalOThI C AIEKTPOHHBIM KypPHAJIOM;

e 3amojHATH AJCKTPOHHBIN KypHANl HETOCPEICTBEHHO HA YPOKE WM OTCPOUYEHO HE
MO3/IHEE YeM Yepe3 2 yaca Mociie OKOHYaHUS 3aHATUIA 00yJaronInuXcs Kk I0TO IHS B
TouKax 3Kcruryatauuu IK/D/1;

o E’XeIHEBHO 3aMoIHATH JAHHBIE TIO IOMAITHUM 3aJaHUIM;

o Cucrematuyecku MpOBEPATH U OLIEHWBATH 3HAHUS 00YJAIOIINXCSI, @ TAK)KE OTMEYaTh
MOCEIIAEMOCTh B AJIEKTPOHHOM KypHAJIE;

o lcnpaBieHne OTMETOK M BHICTABJICHHUE OTMETOK «33THUM YKCIOMY 3alperieHo.

o l-x xmaccax oOydeHnue 6€30TMETOYHOE, ToMallTHKe 3aaHus B J)K He 3anuchIBaoTCs,
OCYLLIECTBJISIETCSL 3aIllOJIHEHUE TEM YPOKOB, YYET I[OCEIIAeMOCTH, JBHUKEHUS
oOyuaromuxcs, oOIIeHHEe YUUTENS C POAUTEISIMU (3aKOHHBIMHU MPEICTABUTEISIMH).

o Jlng OOBEKTMBHOW aTTecTalMu OOYYaIOIIMXCS 3a 4YEeTBEPTh U YYEOHBIH TOJ
HEOOXOJMMO HAJIWYMEe HE MEHee TpeX OTMETOK (mpu 1-2-uacoBod HeaeTbHOU
y4eOHOM Harpy3ke 1o npeamety) u 6osee (pu ydeOHOM Harpy3ke Oosee 2-X 4acoB
B HENENI0) C 00s3aTeNbHBIM YYETOM KadecTBa 3HAHMM OO0ydaromerocs IO
MUCHMEHHBIM paboTaM;

« B ciyyae npoBeneHus MMCbMEHHBIX KOHTPOJIBHBIX pa0OT, IpOBEpKa padoT yUuTeIeM
U BBICTaBJICHHE OTMETOK B DK oOCyIIecTBIsieTCs B CPOKH, MPEIyCMOTPEHHBIC
HOPMaMH MPOBEPKHU MUCbMEHHBIX PaboT;

o B cnywae Hammuus y oOywaromierocst CrIpaBKH-OCBOOOXKICHHS OT YpPOKOB
¢bu3HUecKol KyJIbTypbl, OIICHHUBAIOTCA TMOJOXKUTEIHHO TEOPETHUECKHE 3HAHUS TI0
MpPEeIMETY. 3alnCh «OCB.» B )KypHaJe HE JOMyCKaeTCs;

o OtmeTku 3a 4eTBEpTb M Y4YEOHBIM IO/ BBICTABIAIOTCS B CTOJOLE, CIEAYIOLIEM
HETMOCPEICTBEHHO 3a CTOJIOIIOM JIaThI MOCIEIHETO YPOKa;

o BrhICTaBiAT, WTOTOBBIC OICHKM OOYYAIOIIMUXCSA 3a YETBEPTh, MOJYTOJue, TOJ,
HK3aMEH M UTOTOBbIE HE MO3JHEE CPOKOB, OFOBOPEHHBIX MPUKA30M IO IIKOJE MO
3aBEPIICHUN y9eOHOTO TIEPHO/IA;

o Ilpum HeoOXomuMOCTH OINOBEHIATh POAUTENEH HEYCIEBAIOIUX O0yUYarOIIUXCs,
00yJaronIuxcsi, MPOIyCKAOIINX 3aHITHS;




Jlo Havana y4eOHOro roja co3faTh KaJleHJApHO-TEMAaTHYECKOE IUIAHUPOBAHUE U
BHEJIPUTHh €ro B DJJEKTPOHHBIA >KypHai. KoimuecTBO 4acoB B KaJICHIAPHO-
TEMaTUYECKOM TUTAHUPOBAHUH JOJHKHO COOTBETCTBOBATh YUYCOHOMY TIIaHY;
Bectu Bce 3anucu 1mo Bcem yueOHbIM IIpeMeTaM (BKIK0Yask YPOKH IO HHOCTPAHHOMY
A3BIKY) Ha PYCCKOM SI3BIKE C 0053aTENIbHBIM YKa3aHUEM HE TOJIbKO TEM YPOKOB, HO U
TEM 3aJIaHUi 110 YPOKY;
OnpenenuTh COCTaB TOJATPYIIT COBMECTHO C KIJIACCHBIM PYKOBOAMTENEM, IpHU
JISJICHUH KJIacca MO MpeAMETy Ha MOJArPYIIbl, U COOOUIUTh aJMUHHUCTPATOPY IO
DK/ /1. 3anucu BECTH MHAUBUAYATIBHO KXKIBIM YUUTEIEM, BEAYIITUM TOATPYIIILY;
Ha crpanunie snexktpoHHOro )ypHana «TemMbl YPOKOB M 3aJaHUs» BBOJIUTH TEMY,
M3YYEHHYIO Ha YPOKE.
4.3. Kareropuyecku 3ampemniaeTcsi JOIMyCcKaTh oOydaromuxcsi K padore ¢ DK mon
JIOTHHOM | TapOJIEM I1e/IarOroB.
4.4. 3ampenieno nepenaBath HocuTeab DK ((enr-HocuTenb) MOCTOPOHHUM JIUIIAM.
4.5. Pazrnamars napoiib Bxoja B cucteMy 97K/3 ][ mocTOpoOHHUM JTUTIAM.

5. O0mue npaBmwiia BeeHUs y4eTa

5.1. Baecenue nndopmaiiu o 3aHITHH U 00 OTCYTCTBYIOIIUX JTOJKHBI TPOU3BOIUTHCS
no (axty B JeHb npoBeneHusd. Ecnu 3aHsATHE NPOBOAWIOCH BMECTO OCHOBHOTO
npernojaBarens, (akT 3aMEHbl JOKEH OTPaXKaThCsi B MOMEHT BHECEHHS YUYETHOU
3aIlnCH.

5.2. Buecenue B )XypHai nH(OpMaIIMU O JOMAITHEM 33aJaHUH JOJIKHO MPOU3BOAUTHCS
B JICHb MPOBEJCHUS 3aHATHS HE IMO3]IHEE, YeM Yepe3 3 daca Mocjae OKOHYAHMS BCEX
3aHSATHH TaHHBIX 00YyYaroUuXcsl.

5.3. Pe3ynbraThl OLICHMBAHUS BBINOJIHEHHBIX OOyYarolUMUCA padOT JOJIKHBI
BBICTaBJIAThCA HE mo3aHee 10 gHel co AHS WX NPOBENECHHUS B COOTBETCTBUU C
MPUHATBIMHA B 00pa30BaTeIbHON OpraHU3alliy IPABUIAMH OLIEHKH PadoT.

5.4. ApXxMBHO€ XpaHEHHUE YUETHBIX JJAHHBIX JIOJKHO MPEIYCMATPUBATh KOHTPOJIb 32 UX
LEJIOCTHOCTBIO U JJOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO HEOOXOIMMOTO CPOKa.

6. YcJ10BHS COBMEIIEHHOTO XPAHEHUS TAHHBIX B 3JIEKTPOHHOM BHJIe U HA
OYMasKHBIX HOCHTEJISAX

6.1. B cirydae He0OXOAUMOCTH UCTIONB30BaHMsI JaHHBIX DK U3 21IEKTPOHHOM (hOPMEI B
KaueCTBE MEYaTHOTO JOKyMeHTa MH(GOpMaIUg BHIBOJUTCS Ha MeyYaTh U 3aBEPSCTCS B
YCTAaHOBJICHHOM TIOpsiIKe. ApPXMBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OyMaKHBIX
HOCHUTEJIIX JIOJDKHO OCYIIECTBIISAITHCA B COOTBETCTBUU ¢ AeiicTByrommum [lopsakom
PocoOpHam3opa, yTBepKIeHHbIM MpukazoM MwuHoOpHayku Poccum Ne546 ot 25
anpens 2022 rona.

6.2. CBOIHAsI BEIOMOCTh UTOTOBOM YCIICIIHOCTH KJIacca 3a yueOHBIM IoJl BEIBOJUTCS
U3 CHUCTEeMbl YyyeTa B TOM BHUJE, KOTOPBI MPEAyCMOTPEH JEUCTBYIOIIUMHU
TpeOOBaHMSIMHU apXUBHOW CoykObl. Ecnm naHHBIE TIO y4eOHOMY TOdy XpaHSATCA B
AJIEKTPOHHOM BHUJE, CBOJHAs BEJOMOCTb MOXET OBbITh Mepe/laHa B apXUB cpazy IO
3aBEpILIEHUN BEJCHUS yU€Ta B COOTBETCTBYIOIIEM KJIACCHOM XKYpHaJe.

6.3. [Ipu BeneHuu ydyeTta B DJIEKTPOHHOM BHJIE HEOOXOIUMOCTh BBIBOJA JAHHBIX Ha
neyarb JUIs MCHOJb30BAHUS B KAueCTBE JOKYMEHTa OIPEAENseTCs COOTBETCTBHEM
ucroyibdyemord  mHpopManuonHot cucrembl ['OCT P HMCO 15489-1-2019



«Haunonansueiii crangapt Poccuiickoit @enepanuu. Cucrema CTaHAApTOB IO
uHpopmaly, OuOIMOTEYHOMY M W3JareiabckoMy neny. HMudopmanus u
JOKYyMEHTAIMs. Y IPaBICHUE TOKYMEHTAMM.

7. 3aKJII09YMTEIbHbIE M0J0KEHUS

7.1. Hacrosimee IlomokeHne 00 3JIEKTPOHHOM KIJIACCHOM JKypHaje / JTHEBHHUKE
ABJISICTCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, TpuHUMaeTcs Ha [lemarornueckom coBere
IIKOJIBI W yTBepXKmaercs (aubo BBOAUTCS B JCHCTBHE) MPUKA30M JIHUPEKTOpa
OpraHu3alliu, OCYIIECTBIIAIONIEH 00pa30BaTeIbHYO ACSITEIILHOCTD.

7.2. Bce wu3MeHeHuss W JONOJHEHMs, BHOCMMbIe B Hacrtosee [lonoxeHue,
ohOpMIISIIOTCST B~ TUCBMEHHOM  ()opMe B COOTBETCTBUM  JICHCTBYIOIIUM
3aKkoHoaresnbCTBOM Poccuniickon denepanumu.

7.3. Tlomoxenue 00 DIEKTPOHHOM KIACCHOM JKypHajle TMpPUHUMAETCA Ha
HEONPEEICHHbIA CPOK. M3menenns n nononHeHus: K [lonoxeHno NMpuHUMAKOTCS B
nopsiJIke, mpeaycMoTpeHHoM 11.7.1. Hactosiero [lonoxenus.

7.4. Tlocne npunstus Ilonoxenus (WM U3MEHEHUN W JOMOJHEHHM OTIEIbHBIX
MyHKTOB W Pa3/eJIOB) B HOBOHW PpENAKIMU TPEABIAYINAsS PETAKINS aBTOMATHYCCKH
yTpauuBaeT CUITY.
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